AJIMAHUCTPAILIMSI TOPOJACKOI'O OKPYI'A BEPX-HEMBUHCKHI

ITOCTAHOBJIEHHE
or RA 10 L% No 434/

nrt Bepx-HeiiBunckuii

O6 yTBep:KIeHHHM aAMHHHCTPATHBHOIO perjaMeHTa IO INPeJI0CTABJICHHIO
MyHHOHnNaJbHOH ycayrn «IlIpuHsTHEe Ha Yy4YeT TrpakiaH B KavyecTBe
HY’KJAIOIIHXCSI B KHJIBIX TNOMEIIEHHNX, MPEeIOCTABJSIEMbIX MO IOroBOpPam
CONHAJIBHOI0 HafiMa MyHHIIHNIAJIBHOIO KHJIMIIHOTO (poHxax»

C uenplo mNpuUBENEHHS aJAMHUHUCTPATHUBHBIX PErJIaAMEHTOB IPEAOCTABICHUS
MYHHIMITAJIBHBIX YCIYT B COOTBETCTBHE C JEWCTBYIOIIMM 3aKOHOJATEIbCTBOM,
pykoBojicTBysich DenepanbHbiM 3akoHOM OT 27.07.2010 N 210-®3 "O6 opranuzanuu
NPENOCTABICHUS] TOCYJapCTBEHHBIX M MYHHIUNAIBHBIX ycuyr', JKuinuiHbeM
konekcoM Poccuiickoii @enepanuu, PenepanbubiMu 3akoHamu 0T 06 okTsi6pst 2003
roga Ne 131-03 «O6 o6mmx MPUHIKIIAX OpPTraHU3aIl[Md MECTHOTO CaMOYIIPABIICHUS
B Poccumiickoii ®epnepanun», ot 02 mas 2006 roma Ne 59-®d3 «O mnopsake
paccMoTpeHusi obpamieHuii rpaxnaaH Poccuiickoii ®epepauun», MOCTaHOBJIEHUEM
agMUMHMCTpaLMy ropoackoro okpyra Bepx-Hensunckuit ot 31.10.2019 N 470 "O6
ytBepxkaeHun Ilopspgka ~— paspaboTKM M YTBEPXKIEHUS aJMUHUCTPATUBHBIX
perjamMeHTOB — OCYILUECTBJIEHMSI MYHMUIMIIAIbHOTO KOHTposig (Hajg3opa) U
aJIMVHUCTPATUBHBIX PEIJIAMEHTOB NPENOCTABJIEHMS]  MYHMIUIAIbHBIX YCJIYT B
ropoackom Okpyre Bepx-HeliBuHCKMII», pPyKOBOJCTBYSCH YCTaBOM TI'OPOJICKOIO
okpyra Bepx-HelBuHcKkuii,

IMOCTAHOBJISAIO:

1. VYTBepauTh aAMUHHUCTPATUBHBIM perjlaMEHT II0  IIPeIOCTaBIICHUIO
MYHULIMITAJIbHOHN ycnyru «[IpuHsITHE Ha ydyeT rpa<aH B KayecTBE HY>KJAIOIIUXCS B
KWJIBIX TIOMEIEHUSX, TPEeJOCTaBISIEeMbIX I10 JOrOBOpaM COLMAJIBHOIO HakMa
MYHHIIMITAIEHOTO KWIHIIHOTO (poHay (mpriaraeTcs).

2. TlpusHaTh yTpaTHUBIIUM CHIIy ITOCTAHOBJIEHHE aJJMUHUCTPALMU T'OPOACKOIO
okpyra Bepx-He#iBunckuit ot 29.11.2019 Ne 585 «OO6 yTBepxacHUH
aJIMUHUCTPATUBHOT'O perjiaMeHTa NpeoCTaBIeHs] MyHHIMNabHOH ycinyru «lIpuem
3asBJICHUM, JIOKYMEHTOB, a TaKXX€ IIOCTaHOBKa TIpa)KaH Ha Yy4YeT B KayeCTBe
HY>XJAIOLIUXCS B )KHJIBIX TIOMEIIEHUSIX).

3. Pasmectuth HaCTOsIIEE IOCTAHOBJICHHUS

v"

4. KoHTpoNb 32 HCIOJHEHHEM HACTOSIKE
COOO¥.

['nmaBa ropojickoro okpyra



YTBEPX/JEH
IIOCTAHOBJIEHUEM aIMUHHUCTPAIIUU
Bepx-HelBHHCKOI0 ropo/ICKOro OKpyra

or LA 103090 r.Ne 489

MUHWCTPATUBHBIN PETJIAMEHT IO IIPEJOCTABJIEHUIO
MYHUIIAITAJIBHOU YCJIYTH «[IPUHSITUE HA VUET I'PAJXKJIAH B
KAYECTBE HYKIATOIUXCS B )KWJIBIX HOMEIIEH
MPEIOCTABJISIEMBIX 1O JJOTOBOPAM COLIMAJILHOI'O HAUMA
MYHUIUAAJIBHOTO JKUJIUIHOI'O ®OHIA»

I. OBIIME NNOJIOKEHMU S
1.1. IlpeameT peryinpoBaHHs perjiaMeHTa

AMUHHUCTPATUBHBIN perjiaMeHT 10 NPeJOCTaBIEHUI0 MyHUIIUIIAIBHON YCIIyTId
10 NPUHATHIO HA y4eT I'paK[aH B KauecTBE HYXKJIAIOIIMXCs B KHIIBIX IOMEIIEHUSX,
IpPEeAOCTAaBISIEMbIX [0  JOTOBOpaM  COLMAIBHOIO  HaiiMa  MYHULHMIIAJIBHOIO
XUIUIIHOTO (oHJa (anee — aJMUHUCTPATUBHBIM perjlaMeHT, MyHHUIUIaIbHas
yciyra) yCTaHaBJIMBaeT CPOKH, COCTaB U IOCIENOBATEIBHOCTh aJIMUHUCTPATUBHBIX
npouenyp (aeicTBuil) aAMHUHUCTpAaLUU ropojackoro okpyra Bepx-HelBuHckuii npu
[IPe0CTaBIICHUN MyHULIMIIATIBHON YCIyTH.

AJMUHHUCTPAaTUBHBIM  perVIaMeHT  Tak)Xe  yCTaHaABIMBAeT  IOPAIOK
B3aUMOJICHCTBUSL MEXIY aJIMUHHCTpalueil ropojackoro okpyra Bepx-HeiBuHckuii
(ranee — YTIOTHOMOYEHHBIH OpraH), X JOJDKHOCTHBIMHU JIUI[AMH, B3aUMOJCHCTBUS
Y1OIHOMOYEHHOro  opraHa  (U3MYECKMMM UM IOPHUAMYECKUMHU  JIMIIAMH,
C 3asBUTEJISIMU IIPU NPEIOCTABICHUN MYHHUIUIIAIBHON YCIIYTH.

1.2. Kpyr 3asBuTenei

1.2.1. B xadecTBe 3asBUTENICH MPH MPEAOCTABIEHUN MYHHULUIIAJIBHONU YCIIyTH
MOTYT BBICTYNATh (PU3UYECKHE JIMIA, IPOXXKUBAIOIIME HAa TEPPUTOPUU T'OPOACKOIrO
okpyra Bepx-HelBuUHCKHIA, KOTOpEIE:

He SBJISIIOTCS HAHUMATEJSIMU JKUJIBIX IOMEUIEHUH 110 J0r0OBOPaM COLIMAJIBEHOIO
HallMa WJIM 4WICHAMH CEMbUM HaHUMATENsl JKUJIOTO IIOMELIEHUsI II0 JI0rOBOpPY
COLMAJIBHOTO HaiimMa MO0 COOCTBEHHHMKAMM J>KHJIBIX TIOMEIICHUH WM 4YJeHaMHU
CeMbH COOCTBEHHHUKA YKUIIOTO MTOMEIIEHHS,

SBJISIIOTCS HAHUMATEJSIMU JKUJIBIX MOMEIIEHUI MO JIOrOBOpaM COLIMAJIbHOTO
HaliMa WIM 4YWICeHAaMHd CEMbHM HaHUMAaTelsl J>KWJIOro IIOMEILEHUs II0 JOroBOpY
COLMAILHOTO HaiiMa JMO0 COOCTBEHHUKAMHU KWJIBIX IOMEIIEHUH WM YIeHaMU
CEeMbU COOCTBEHHHKA >XHIIOTO IOMEIIeHHs U obecreyeHHble OOIIed IUIoLaabIo
)KUJIOTO TIOMELLIEHHS] Ha OJJTHOT'O 4JIeHA CEMbU MEHEE YYETHON HOPMBI;

IIPO’KUBAIOT B IIOMEIIEHUWH, HE OTBEYAIOIIEM YCTAHOBJIEHHBIM IS JKHJIBIX
NIOMEIlEeHU TpeOOBaHUIM;

SIBJISIFOTCSI HAaHUMATEJSIMUA JKUJIBIX ITOMEIIEHHH MO J0roBOpaM COLUAJIbHOIO
HaliMa, 4JIleHaMU CEMbH HaHMUMATEJISl )KUJIOr0 MIOMEIEHHUs 10 JOrOBOPY COLIMAIIEHOIO
HailiMa MM cOOCTBEHHUKAMU JKUJIBIX TIOMEIIEHUH, WieHaMH CeMbU COOCTBEHHUKA



KUJIOTO TTOMELIEHH s, IIPOXKUBAIOIIUMYU B KBAPTUPE, 3aHATOM HECKOJIBKUMU CEMbAMH,
ecIM B COCTaBE CEMbH WMeeTcs OOJBHOM, CTpajaloIiuii TshKenok (opmon
XPOHHYECKOTo 3a60/IeBaHus, TP KOTOPOH COBMECTHOE MPOXXMBAHKE C HUM B OJTHOU
KBapTHpe HEBO3MOXXHO, M HE UMEIOIIUMH UHOTO >XHJIOrO MOMEIIEHHUs, 3aHUMaeMOro
10 JIOrOBOPY COLMAJIFHOIO HaiiMa WM MPHUHAIJIEKAIIEro Ha IpaBe COOCTBEHHOCTH.
IlepeyeHr  COOTBETCTBYIOIIMX  3a00JIeBAaHUM  YCTAaHOBJIEH  JEHCTBYIOLIMM
3aKOHO/IaTeJIbCTBOM.

1.2.2. I'paxknane, KOTOpble ¢ HaMepeHHWeM NpUOOPETEeHUsl MpaBa COCTOATh Ha
ydeTe B KauecTBE HYXKJAIOIIUXCS B JKHJIBIX IMOMEIICHUSX COBEPIIUIN IEHCTBUS, B
pe3yJibTaTe KOTOPHIX TaKHe TpakJaHe MOTryT OBITh NMPU3HAHBI HYXJAIOIMIMMUCS B
KUJIBIX TIOMEIIEHUSX, MPUHUMAIOTCSI Ha Y4YeT B KayeCTBE HYKJAIOLIUXCS B JKHIIBIX
IIOMEIICHUSIX HE paHee 4YeM 4Yepe3 S5 JIeT CO JHS COBEpIICHHS YKa3aHHBIX
HaMEPEHHBIX JICHCTBUH.

1.23. K peiictBusiM, yka3zaHHbIM B noamnyHkre 1.2.2. Hactosero
aJIMUHHCTPaTHBHOTO PErJIaMEHTa, He OTHOCSTCS:

BCEJICHHE 3asBUTEJIEM HECOBEPIICHHOJETHUX JeTel, CYNpyroB, a TaKxke
pOAUTENEH, HY X AAIOIMMUXCSI B COOTBETCTBUM C MEAUIIUHCKUM 3aKJIFOYEHUEM B YXO/IE;

OTUYXXJIEHUE UMEIOLIErocs B COOCTBEHHOCTH I'PpaK/laH U (MJIM) YWIEHOB UX CeMel
JKUJIOrO0 TIOMEUICHUS WJIM 4YacTeil XHUJIOro MOMEIIEHHUs MO COTJIAIEHUIO O paszelie
obmero wumymectBa B coorBercTBHM ¢ CemelHbIM KoaekcoM Poccuiickoin
®epnepanyu, 1Mo pelIeHUIO Cya;

pacTOpXEHHUE JI0r0BOpa MOXKU3HEHHOW PEHTHI M MOXXU3HEHHOTO COAEp)KaHUs C
VOKZIUBEHHUEM 110 MHULIMATUBE MOJIydaTeliss PeHThl C BO3BPATOM HKUJIOTO ITOMELICHUS
MOJIy4aTeJIl0 PeHTHI; |

NpU3HAHUE CHEJIKU C JKWIBIMH IOMEINEHUSIMH HeIeHCTBUTENLHOW B CyIeOHOM
opsiJiKe

1.2.4. C 3asBneHuWeM O MNpeIOCTABICHUH MYHMIMITIAJILHON YCIyrH BIIpaBe
o0paTUThCS JUIAa, UMEIOIIUE TaKoe MPaBO B COOTBETCTBUH C 3aKOHOAATEIHCTBOM
Poccuiickoit ®@enepanuu nub0 B Cuily HaJeleHHS HX 3asBUTENISIMH B IOPSJIKE,
YCTaHOBJIEHHOM 3aKOHOJAATeNbCTBOM Poccuiickoii ®denepalin, COOTBETCTBYIOIMMU
MIOJITHOMOYHSIMH.

1.3. TpebGoanuss K mnOpsiAKYy HH(POPMHPOBAHHS O MPEIOCTABJICHHH
MYHHIHNAJbHOH YCJIYTrH

1.3.1. Madpopmanuss o mopsigke NpeaoCTaBICHHUS MYHHUIUNAIBHOU YCIyTd
IPeOCTaBIISIETCS:

1) mocpenctBoM pasMenieHdss WHPOpPMAIMHA, B TOM 4YHCIE O MeCTe
HaxoxeHus, rpapuke (pexxume) paboOThl YIIOJIHOMOYEHHOTO OpraHa, €ro
CTPYKTYPHBIX MOJpa3eIeHui:

Ha OQUIHAIEHOM caiiTe YTOJIHOMOYEHHOrO OpraHa B HH(GOPMAIHOHHO-
TeJIeKOMMYHHUKaMOHHOM ceTn «IHTepHeT» (nanee — ceTh «MHTEpHETY);

B (enepanpHON TOCyHapCTBEHHOW WHGOPMAIMOHHOW cucreMe «EnuHBIN
noprai rocyJ1apCTBEHHBIX U MYHHUIUITAIBHBIX ycIIyr (byHKIHI)»
(manee - enuHBIN NIOpTaN), heaepaNbHON roCyAapCTBEHHON HH(POPMAIIMOHHOU

cucreMe «®enepanbHbIi peecTp TOCYAapCTBEHHBIX W MYHHUIUIIAJIBHBIX YCIYyT
(pynx1mit)» (manee — GpenepaibHBIi peecTp);



B PErHOHAILHOM TI'OCYJApCTBEHHOW HH(OPMAIMOHHOH CHCTEME «ITopran
rOCy/[apPCTBEHHBIX M MyHMIMNATGHBIX yeryr (Gymkumii) HoBropozuckoit obmacti»
(namee -  perMOHANBHBIA  MOpTAN);  PETHOHAJIBHOM  IOCYJapCTBEHHOH
uHpOpMaIoHHOM cucTeMe «PeecTp rocyapCTBEHHBIX M MYHMIIMIIAIBHBIX YCIyT
(pynkuumii)» (nanee — peruoOHANBHBIN peecTp);

Ha UH(OPMAIIMOHHBIX CTEH/AX B MOMEUIEHUSX YIOJHOMOYEHHOIO OpraHa,

B MHOroQyHKUIHMOHAJIBHBIX IEHTpaX MpeAOCTaBIEHUs TIOCYyIapCTBEHHBIX
Y MyHUIUNIAJIBHBIX yCIyT (nasiee — MOLI).

2) mno Homepy TenedoHa NS CIOPAaBOK  JOJDKHOCTHBIM  JIMLIOM
YIOJTHOMOUEHHOTO OpraHa;

1.3.2. Ha wuHQOpPMAIMOHHBIX CTEeHJaX YIOJHOMOYEHHOIO OpraHa, e€ro
CTPYKTYPHBIX IIOJIpa3/ie/IeHuii, Ha 0QUIIHAIEHOM caiiTe YTIOJHOMOYEHHOrO OpraHa B
CeTH «AnTepHeTy, Ha €MHOM nopTazie,
B (enepanbHOM peecTpe, Ha PEerHoOHAJILHOM IOpTaje, B PErHOHaJIBbHOM peecTpe
pasMeraeTcsi HHGoOpMaIus:

1) MecTo HaxOXAEeHHUs, OYTOBBIN azpec, rpaduk paboTsl YIOTHOMOYEHHOTO
Oprasa;

2) Homepa Tene(OHOB, MO KOTOPHIM OCYILIECTBIISIETCS WH(OPMUPOBAHHUE II0
BONPOCAaM NPeIOCTaBICHUS MyHUIIUTIIAIBHON YCIIyTH,;

3) TeKCT aJMHUHUCTPATHBHOIO perjiaMeHTa, B TOM 4YHCIE IOPSI0K
o0XxaJloBaHUsI pemieHud u  JedcTBUM  (Oe3meiCcTBUSA)  JOJDKHOCTHBIX  JIMII,
IPEeAOCTABISIOIIMX MyHUIUITAJIBHYIO YCIIYTY;

4) mOpSIIOK MOTy4YeHUsI KOHCYJIbTAlMi (CIIPaBoK).

1.3.3. Ha equHoM nopraie, peruoHaJIbHOM NOpTajie pa3MeIatoTCs:

1.3.3.1. HcuepnbiBaromuii mnepedeHb JOKYMEHTOB, HEOOXOIUMBIX JUIS
NPEOCTaBICHUs] MyHHULIMIIAJIIBHON yCIyrd, TpeOoBaHUsSI K OQOPMIICHHIO yKa3aHHBIX
JOKYMEHTOB, a TakKXe IepedeHb JOKYMEHTOB, KOTOpbIe 3asiBUTEIb BIIPaBE
IPEJCTaBUTh [0 COOCTBEHHOW HHHUIIHATHBE.

1.3.3.2. Kpyr 3asBuTenei.

1.3.3.3. Cpok npenocraBieHus] MyHHIUITATEHOH YCIIYTH.

1.3.3.4. CtouMocCTh mpenOCTaBICHUS] MYHHIIMIIAJBHOW YCIYTH M IOPSIOK
OILIaTHI.

1.3.3.5. Pe3ynbpTaThl npeaocTaBieHUsT MYyHULUITAJIBHOW YCIYTH, MOPSAOK M
CIIOCOOBI NPEOCTAaBICHHS JOKYMEHTA, SIBISIOLIEr0Cs Pe3yJIbTaTOM IPeI0CTaBIeHHUS
MYHUIUATIATBHON yCIIyTH.

1.3.3.6. HcuepnpiBaroniuii nepeyeHb OCHOBAHMM JJIsi IPHUOCTAHOBIIEHUS WIIU
OTKa3a B MPEI0CTaBIEHUA MYHHULIUIIAJIbHOM YCIIyTH.

1.3.3.7. Undopmanus o mpaBe 3asBHTENs Ha nocyneOHoe (BHecyneOHOe)
ob>xanoBaHue nerdcTBUi (Oe30eHCTBHSA) U pEIIeHUM, TPUHATHIX (OCYIIECTBISEMBIX) B
XOJie IIPEeIOCTABIICHUs] MyHHUIUITAJIbHOM yCITyTH.

1.3.3.8.  OOpa3upl 3amojHEHUs DJIEKTPOHHOH (OpMBI  3asABICHHUS O
IPeIOCTaBICHUH MYHHIUIIATBHOW YCITyTH.

1.3.4. TlocpenctBoM  TeneOHHOM  CBSI3M  MOXET  IIPEJOCTABIISATHCH
uHbopMaIus:

1) o MecTe HaxOoXK1eHUs U rpaduke padoTel YIOJIHOMOYEHHOI'O OPraHa;

2) o mopsiiKe MpeAOCTaBICHHUS MyHULIMIIAIBHON yCIIyTH;

3) o cpokax IpeIOCTaBJIeHUS] MyHHIIMITATFHON YCITyTH;



4) 06 agpecax o(UIIHATBHOTO caiiTa YIOJHOMOYEHHOIO OpraHa.

1.3.5. Ilpu mpenocTaBieHnd MYHHUIUIAIBHOM YCIyTH B 3JEKTPOHHON (opme
3asIBUTEIIIO HAIPABIISIETCS:

1.3.5.1. YBenomiieHue o pueMe U perucTpaluu 3asBJIE€HUs O IPENOCTaBICHUN
MYHUIUNIAIIBHON yCIIyTH B ()OpMe 3JIEKTPOHHOTO JOKYMEHTAa U HWHBIX JOKYMEHTOB,
HEOOXOIUMBIX ISl IPEIOCTaBIEHUSI MyHHUIIUITAIIBHON YCITyTH.

1.3.5.2. VYBenmomnenue o0 OKOHYAHMHM IIPENOCTABICHUS MYHHIUIAIBHON
yclyru 160 MOTHBHPOBAHHOM OTKa3e B IpHeMe 3asBJIEHUS O IPeJOCTaBICHUU
MYHULUNIAIBHON YCIYTH B (pOpMe DJIEKTPOHHOTO JOKYMEHTAa W HHBIX JOKYMEHTOB,
HEOOXOAUMBIX JUISI PEAOCTaBICHHS] MyHUIIUITAIGHOW YCITYTH.

1.3.5.3. YBengomiieHHe 0 MOTUBHPOBAHHOM OTKa3e B IMPEIOCTABICHUN
MYHULANAIBHON YCITYTH.

I1. CranpapTt npeaocTaBieHHs] MyHHIHNIAJIBHOH YCJIYyrH
2.1. HaumeHoBaHHEe MYHHIHNAJbHOH yCJayru

HpI/IHﬂTI/Ie Ha Y4Y€T TIpaXxJaH B Kad4eCTBE€ HYXJAIOIINUXCA B IXWIbBIX
IMOMEIICHUAX, ITPEAOCTABIISIEMBIX 110 JOT'OBOpPaM COLIUAIIBHOT'O HalMa.

2.2. HaumeHOBaHHMe OpraHa, MnpeJOCTABJSIONIEr0 MYHHIHNAJILHYIO
yeayry

2.2.1. MyHuuunanbsHas yciiyra npeioCTaBisieTcsl aiMUHHUCTpaluei
ropojckoro okpyra Bepx-HelBuHckuii;

M®I] o MecTy XHUTEJIbCTBA WM MpeObIBaHUS 3asiBUTEIIS - B YaCTH IIpUEMa U
(wiM) BBIJAYU JOKYMEHTOB Ha IPENOCTaBJI€HHE MYHHUIUITAIBHON YCIyrd (TpH
YCIIOBHH 3aKJIIOYEHHS COTJIAIeHH 0 B3auMo ielictBun ¢ MOILI).

2.2.2. He nomyckaetcsi TpeGoBaTh OT 3asiBUTENSI OCYIECTBICHUS ACHCTBUH, B
TOM YHCJI€ COIVIACOBAHMM, HEOOXOAMMBIX IS TOJyYeHUS] MyHULIMIIAIIBHON YCIIYyTH U
CBSI3aHHBIX C OOpallleHHeM B WHBbIE OpraHbl U OpraHU3allMH, HE IIPeayCMOTPEHHBIX
HACTOSIIUM aJMAUHUCTPATUBHBIM PErIAMEHTOM.

2.3. Omnmucanne pe3yjbTaTa NpeJ0OCTABJCHHA MyHHIHIAILHOH YCIyIH

2.3.1. Pe3ynbraroM MpenoCTaBI€HUS MYHULUIAIBHON YCIYI'H SBISIETCS
peleHus: Y oJIHOMOYEHHOTO OpraHa:

O NpPU3HAHUU 3asBUTENS] MAJIOUMYIIMM M NPUHATUUA €ro Ha ydeT B KauyecTBe
HYXK/AIoIlerocss B JKWJIOM IIOMELIeHWH, IPEeJOCTaBIsIEMOM IO  JOrOBOPY
COI[MAJILHOI'O HalMa,;

00 OTKa3e 3asiBUTEINIO B NPHU3HAHUK €r0 MaJOUMYIIHUM U NPUHATHUU €r0 Ha y4er
B KayeCTBE HYXJAIOIIEroCsl B XKHJIOM MOMEIICHUH, NIPEJOCTaBIsIEMOM II0 JOrOBOPY
COLMAJIBHOT'O HakMma.

2.4. Cpok npeaocTaB/jeHHs] MyHHIHIIAJIbHOH yCIIYIH
2.4.1. YIOMTHOMOYEHHBIH OpraH NpefoCTaBIseT MyHULUIIAJIBHYIO YCIYTY B CPOK
He Oonee 30 paboumx AHeW cO JIHS NMOCTYIJICHHs 3asBIIEHUS O IPENOCTaBICHHH
MYHULIMNIAJIBHOU YCIIYTH.



2.4.2. PesynprarT MpeOCTaBICHUS MYHUIMIIATBHOM YCIyTH BbIIACTCS
(HampaBIsieTcs) 3aABUTENIO (MPEICTABUTEIIO 3asBUTENA) CocoboM, yKasaHHBIM B
3asiBIICHUM:

B (opme DdJIEKTPOHHOrO JOKYMEHTa, TMOANMMCAHHOIO YITOJIHOMOYEHHBIM
JOJDKHOCTHBIM ~ JIMIOM C  HMCIIOJIb30BAHMEM YCHJIEHHOW KBaJIU(UIMPOBAHHOU
AJIEKTPOHHOM MOAMKCH, HE MO3HEE OJJHOrO paboyero AHs CO JHS UCTEYEHHs CPOKa,
yKa3aHHOT'O B MOAMYHKTE 2.4.1 HacCTOSIIEro aIMUHUCTPATUBHOI'O PErVIAMEHTA;

B (¢opMe [OKyMeHTa Ha OyMa)XHOM HOCHUTeNe, HOATBEPKAAIOILEro
COJIEp’)KaHUE DIIEKTPOHHOIO JOKYMEHTA, MOAIIMCAHHOIO Y IIOJTHOMOYEHHBIM OPIaHOM,
MIOCPE/ICTBOM BBIJIa4 3asiBUTEINIO (IIPEACTABUTEINIO 3asIBUTENISI) IUUHO IO/ PaCIUCKY
1100 HampaBleHHs JOKyMEHTa He MO3/JHee OHOro pabouero JIHs cO JHS UCTEYECHHUs
CpOKa, yKa3aHHOI'O B NOAIyHKTe 2.4.]1 HacTosIero aqMUHUCTPATUBHOIO perjlaMeHTa
IIOCPEJICTBOM IIOYTOBOI'O OTIIPABJICHUSI 10 YKa3aHHOMY B 3asIBIICHUU I10YTOBOMY
aapecy;

IIpy HayM4yuu B 3asBJIEHUHU yKa3aHUs O BblAaue pe3ysibTaTa MpefoCTaBICHUS
MyHUIMIIAJBHOW yciayru uepe3 MOL[ no wmecrty IpencraBlieHUs 3asBICHUS
VYnonHoMmoueHHBId opraH obecreynBaeT mepenady JokymeHta B MOIL[ uyepes
CUCTEMY MEXBEJOMCTBEHHOIO 3JIEKTPOHHOIO B3aHMMOJEWCTBHSA JJI  BBIIAYU
3asBUTEIIO HE MO37Hee paboyero AHs, CIEAyIOIIero 3a JHEM HCTEYEeHUs CpoKa,
YCTaHOBJIEHHOTI'O ITOAILYHKTOM 2.4.]1 HacTOSAMIEro afMUHUCTPATUBHOIO PerjlaMeHTa.

2.4.3. B ciyyae eciu B 3asiBJICHUH, NIPEACTABICHHOM HETOCPEACTBEHHO WUJIU B
3IIEKTPOHHOH (opMe, OTCYTCTBYyeT HMH(OpMAIHsI O criocobe MOyuyeHus JI0KyMEeHTa,
SBJISIIOILErOCs. PE3yJIbTATOM IPEJOCTABICHUS] MYHULMIAIBHOW YCIyTH, yKa3aHHBIH
JOKYMEHT HAaIIpaBJISIeTCs 3asBUTENIO IOCPEICTBOM II0YTOBOIO OTIIPABICHHUS IIO
YKa3aHHOMY B 3asIBIIEHHH IIOYTOBOMY aJpecy

2.5. HopMaTuBHbIE NPAaBOBbIE€ AKThbl, PEryJIHpyIOLIHEe NpPeI0CTaB/IeHHe
MYHHIHNIAJbHOH YCJIYyTH

[lepeueHb HOPMATHUBHBIX IPABOBBIX AKTOB, PETYIHPYIOMUX IPEAOCTaBICHUE
MYHHMLMIIAIIBHOM yCIIyT'H, pa3MeniaeTcss Ha OQHUIMAIbHOM caiTe YIIOJIHOMOYEHHOIO
oprana B cetu «VHTepHET», pErHOHAIHLHOM peecTpe, Ha EeIUHOM I[opTajle U
pPETMOHATILHOM TOpTAaJe.

2.6. MHcuepnbiBalomuii mnepeYyeHb JOKYMEHTOB, HeOOXOJHMBIX B
COOTBETCTBHH € HOPMATHBHBIMH NPAaBOBBIMH AKTAMH /UIS NPEAOCTABJICHHUS
MYHHUHNAJbHOH YCIYIH H YCJIYr, KOTOpble SIBJSIIOTCSI HEOOXOAHMBIMH H
00f13aTeIbHBIMH ISl NPEJOCTABJEHHS] MYHHIIHNIAJIbHON YCJIYIH, MOJJIeKamHX
NpeaCcTaBJICHHIO 3asiBUTeJIEM, CIOCO0bI HX MOJIy4YeHHUs 3asiBUTeJIeM, B TOM YHCJIe
B 3JIEKTPOHHOH (popMe, MOPSIIOK HX NMPEAOCTABIEHHS

2.6.1. C nenplo Moy4yeHUs] MYHULIMIIAJIBHON YCIIyI'M 3asiBUTENIb HaAIPaBIIsSIET
(npexncraBisier) 3asBieHHe B cooTBeTcTBUHM ¢ oOpasuom (IIpunoxxenme Ne 1 k
HACTOSIIEMYy aJMUHUCTPATUBHOMY perjlaMeHTy) C TNPUIIOKEHHUEM CIEeAyIOLIUX
IOKyMEHTOB:

1) macmopT rpaxJjaHWHa WM MHOM JOKYMEHT, YJOCTOBEPSIOIIUHN JUYHOCTb
3asBUTEJIA U YWICHOB €r0 CEMbH;

2) cynebuble pemeHus (MPEACTABISIOTCS B ClIy4yae, €ClIi CyleOHBIE pelIeH s

IMOATBEPXAAIOT COCTAaB CEMbH BaSIBI/ITeJIH);



3) JIOKYMEHTBI, MOATBEPKAAIOLIME NOXOJbI 3asBUTENA M YICHOB €ro CeMbH,
KOTOpBIE YYHTBHIBAIOTCS IIPH pPELIEHMH BOMpOca O TIIOCTAHOBKE Ha Yy4eT H
IpeOoCTaBIEHHH XHJIbs TT0 JOTOBOPY COL[MAILHOTO HaiMa,

4) mnpaBOyCTaHaBIWBAIOL[Me JOKyMEHTHl Ha TPAHCIOPTHBIC CPENCTBA
3asIBUTEJISl U YIEHOB €ro0 CEMBbH;

5) KONMHU HAJIOTOBBIX YBEIOMJIEHHWH 10 HAJIIOTY HAa MMYILECTBO, 3€MEIbHOMY,
TPAHCIIOPTHOMY HAJIOTY 3a TPEIIIeCTBYIOIMA (TEKyIHil) HaJOroBBIA IEPHO,
coJiep)Kalllie CBEJIEHUs] O CTOUMOCTH MMYIIECTBA, MPUHAJJIEXKAIIETr0 IPaXIaHUHY U
(wn) uneHaMm ero ceMbH;

6)I0OKyMEHT,  CcoJepXallluid  CBeIeHHUs 00  OICHOYHOHM  CTOMMOCTH
TPaHCIIOPTHOTO CPEACTBa, MPUHAJUIEKANIET0 TpakJAaHUHY U (WJIM) YJIeHaM ero
CEMbH;

7) cBeieHHs O JUIaX, MPOXKUBAIOIIUX B KHJIBIX TTOMEIIEHHUIX, HAXOIAIIMUXCS B
cooctBenHocTu 3asButens (PUO, para pokneHus, PpPEeKBU3UTHI JOKYMEHTA,
YAOCTOBEPSIOIIErO JIUYHOCTb);

8) MOKyMEeHTBI, IOATBEPKIAIOIIME IPABO MOJB30BAHUS JKUIJIBIM MOMEILICHUEM,
3aHMMAaeMbIM T'POKJAHUHOM U 4YJieHAaMH ero ceMbd (JOroBOp COIMAIBHOIO Halima,
NOTOBOp  HaiiMa JKWJIOTO TOMENICHHs] O KIJIMIMHOTO (OHJAa  COLUAIBHOIO
UCIIOJIB30BaHUsI, JOTOBOP HaiiMa UJTH MoAHaliMa);

9) moKyMeHTHI, IOJTBEPXKJAIONIHe MTPaBO HAa BHEOUYEpEJHOE MpEeOCTaBICHUE
YKHJIOTO TIOMEIIEHUS B COOTBETCTBHHU C 4acThio 2 cTaThd 57 JKWIMIHOrO Kojekca
Poccuiickoit ®enepanuu;

10) npaBoycTaHaBIUBaIOLIHE JOKYMEHTH Ha OOBEKTHI HEABM)KMMOCTH, IpaBa
Ha KOTOpblE HE 3aperucTpupoBaHbl B EJIMHOM TrocyJapCTBEHHOM peecTpe
HEBIXKUMOCTUA (B Ciyyae HaJW4usi B COOCTBEHHOCTH 3asBUTENs yKa3aHHBIX
00BEKTOB HEJBUKUMOCTH);

11) cnpaBka 0 Hamu4uu (OTCYTCTBHH) CBEJIECHHW O 3aperHCTPUPOBAHHBIX
IpaBaX Ha JXWJIble TOMEIICHMS] y TpakJaHWHAa M YJIEHOB €ro CeMbU W3 OpraHa,
YIOJHOMOYEHHOTO OCYILECTBISATh PErUCTPALIMIO MPaB Ha HEJIBU)KUMOE UMYILECTBO U
CHEIOK ¢ HUM J0 BCTyluieHHs B cuiny  DelepaJbHOro  3aKoHa
or 21 wmonsa 1997 roma Ne 122-®3 «O rocymapcTBEHHOM perucTpanud IpaB Ha
HEJIBI)KUMOE HUMYIIECTBO M CHAEJIOK ¢ HuMm» (nanee DenepanpHblii 3akoH «O
rOCYZJapCTBEHHOM pPEerucTpalluy MpaB Ha HEJIBXKUMOE UMYIIECTBO U CAEIIOK C HUMY)
Ha Tepputopun cyOwekta Poccuiickoii ®enepanuu, KOTOPBIA SBISUICS MECTOM
XKUTENbCTBA 3asBUTENS U (WiH) wieHoB ero cembH 0 01 saBaps 2000 roxa. B cinyuae
W3MEHEHHUsl 3asBUTENeM U (WJIM) WIEHaMH ero CeMbH (aMIIMK, UMEHHU, OTYeCTBa
yKa3aHHasi B HaCTOSIIEM IyHKTe CIpaBKa INpeAcTaBiseTcsi Ha (aMUIHIO, UM,
OTYECTBO, MOJ] KOTOPHIMU 3asBUTENh M (WMJIM) 4YiIeHBl €ro CeMbU NpUOOpeTau U
OCYLIECTBIISIIA CBOM IpaBa U obsi3anHocTH 10 01 staBaps 2000 roxa;

12) cBemgeHHMsT O TOCYHAapCTBEHHOW pErHCTpaldd aKTOB T'PaKTaHCKOro
COCTOSIHMs, ITOATBEPXKAAIOIINE U3MEHEHHE (aMIIIMY, UMEHH, OTYECTBA IPaXKIaHUHA
U (UIM) YICHOB €ro CeMbH, a TaKXe CBEJEHHS, IOJTBEP)KIAIOIINEe POJCTBEHHBIS
OTHOILIEHUS TPaKJIaHUHA U JIMLI, YKa3aHHBIX B Ka4E€CTBE YICHOB €ro CEMbH, U3 OpraHa
3alMCH aKTOB IPa’kJIaHCKOTO COCTOSHUSI.

13) cornmacue Ha 00pabOOTKy MEpPCOHAJBHBIX JAHHBIX YJEHOB €ro CEMbBHU
3agBUTeNss 1o (Qopme, ykazanHod B Ilpunoxennum Ne 2 K Hacrosemy
aJJMUHUCTPATUBHOMY peTJIaMEeHTY.



2.6.2. ITo cBOEMy KEJTaHUIO 3asBUTENb MOXET MPEICTABUTh UHBIE TOKYMCHTBI,
KOTOpBIE, 110 €r0 MHEHHIO, IMEIOT 3Ha4eHHe IIPU NPeJOCTaBICHUH MyHUIUIIAILHON
YCIIyTH.

2.7. HcyepnbiBalOmuii mnepeYeHb JOKYMEHTOB, HeO0XOAHMBIX B
COOTBETCTBHH ¢ HOPMATHBHBIMHM NPAaBOBLIMH AKTAMH /ISl NPEAOCTABJICHHS
MYHHIHNAJBbHOH  YCJYrH, KOTOpble HAaXOAATCA B  PacHOpsKeHHH
rocyapcTBeHHbIX OPraHOB, OPraHOB MECTHOr0 CAaMOYNPABJIEHHSI H HHBIX
OpPraHoB H KOTOpbIEe 3asiBUTE/Ib BIIpaBe NMPeAOCTABHTb, a TaK:Ke CIOCOObI HX
NOJIyYeHHsl 3asiBUTEJISIMH, B TOM 4YHCJe B 3JIeKTPOHHOH ¢opme, MOpSAJOK HX
npeacTaBJIeHUs

2.7.1. JIokyMeHTBI, KOTOpbIe 3asBUTENb (IIpeJCTaBUTENb 3asBUTENSI) BIPABE
IPEJICTaBUTh 10 COOCTBEHHOW WHUIIUATHBE:

BBINIMCKY U3 EUMHOro rocyiapcTBeHHOro peectpa HEABH)KHUMOCTH, O HATUYHHU
WM OTCYTCTBUM Ha Tepputopur Poccuiickoit @enepanuu 3aperucTpUpOBaHHBIX
IIpaB Ha >KWIble IIOMEIICHUS Yy 3asBUTENSI U WICHOB €ro CEeMbU, a TaKXKe O
IIpEKpalIeHHbIX MpaBax Ha >KWJIble TOMEIIeHUs 3a 5 JIeT, MpeAIeCTBYIOIUX o1aue
Ipa)KJaHUHOM 3asiBIICHUS;

CIpaBKy O HaJWM4MU (OTCYTCTBHUHU) CBEJEHHH O 3aperdCTPUPOBAHHBIX IpaBax
Ha OKWJIble IIOMEIIEHMsS Yy 3asBUTENS M YIEHOB €ro CeMbU U3 OpraHa,
YIIOJJHOMOYEHHOI'0 OCYLIECTBIIATh PETUCTPALIMIO MpaBa Ha HEJABHIKMMOE UMYILECTBO
U CHeJNOK C HHM J0 BCTyluleHMS B cwily @DenepalbHOro  3aKoHa
«O rocynapcTBEHHOUM perucTpaiyy MpaB Ha HEABHKUMOE HUMYIIECTBO U CHEJIOK C
HUM» Ha Tepputopun HoBropojckoii obnactu. B ciiyyae u3mMeHeHUs 3asBUTENEM U
(unMM) YieHaMH ero cemMbH (aAMHUIMK, HWMEHH, OTYeCTBAa YyKa3aHHas CIpaBKa
3alpalmBaeTcss Ha (aMUIMIO, UMs, OTYECTBO, IO/ KOTOPHIMH 3asBUTENb U (HJIH)
4JIeHbI €r0 CeMbU NMPUOOPETAN U OCYIIECTBIISUIA CBOM IpaBa U obs3anHocTH 10 01
saBaps 2000 roxa;

BBIMIMCKH O Joxojax (MmocoOusX) 3asBUTENS M UJIEHOB €ro CeMbU U3
HaJIOTOBOT'O OpraHa, TeppUTOpHaIbHBIX opraHoB DoHa COUAIBHOIO CTPaxOBaHUs
Poccuiickoii @enepaiiuu, opraHa COUUAIBHON 3alIUThI, TEPPUTOPHAILHBIX OPraHOB
[Tencuonnoro ¢ouma Poccuiickoit @enepanuu;

BBIIIUCKY O HAQJIWYUM B COOCTBEHHOCTH 3asBHUTENsI M WIEHOB €r0 CEMbHU
TPAHCIIOPTHBIX CPEACTB U3 OPraHOB, OCYIIECTBIISIFOIIMX PErUCTPALIUIO TPAHCTIOPTHBIX
CPEICTB;

KOIIMIO PACHOPSIAUTENBHOTO JOKYMEHTa O IIOCTAaHOBKE 3asiBUTENIsI HAa y4deT
rpaXkiaH B Ka4eCTBE HYXXJAIOIMUXCS B XKUIBIX oMeleHusx a0 1 suBaps 2005 roxa,
3aBEPEHHYI0 OpPraHOM MECTHOIO CaMOYIIpaBJICHHS, B OTHOLIEHWH TpaxiaH,
BCTaBIIIMX Ha TaKOH y4er;

CBEJICHUSI O PErucTpallid 3asiBUTENsI M WIEHOB €ro CeMbH II0 MECTy
KUTEIIbCTBA;

JUis npusHaHUS TpaKJaHWHA HYXXJAIOIMUMCS B JKWJIOM IIOMELIEHUH II0
OCHOBAHMIO, IPEAYyCMOTpPeHHOMY B IyHkTe 3 dyactu 1 crarem 51 JKunuimHoro
xozexca Poccutickoit @enepanuu, 3asBUTENb BIIpaBe MPENOCTABUTH JOIOJHHUTEIHHO
OJIVH U3 CJIEAYIOIIHUX TIOKYMEHTOB:

peleHrue MeXBEJIOMCTBEHHOW KOMHUCCHHU, CO3[aBa€MOM YIIOJIHOMOYEHHBIM B
COOTBETCTBUH C JEHCTBYIOIUM 3aKOHOJJATEIbCTBOM OPraHOM, O HECOOTBETCTBHHU



HOMeIIeHHsT TpeOOBaHUSAM, NPEAbIBISIEMBIM K JKHIOMY TOMELICHHUIO, C YKa3aHUEM
OCHOBaHWIA, 110 KOTOPHIM MIOMELIEHUE TPU3HACTCS HEIPUTOAHBIM IS TPOXKUBAHUS;

pellieHrue opraHa MECTHOTO CaMOYIPaBJIeHUs! O NMPU3HAHWM YaCTHOTO JKUIJIOrO
MIOMEILEHHUs] HEMTPUTOHBIM JJIsl IPOXKUBAHUS IPAXK/IaH;

pelieHrne MeXBEJIOMCTBEHHOM KOMHCCHUHU, CO3/1aBa€MOM yIIOJHOMOYEHHBLIM B
COOTBETCTBUM C JEHCTBYIOLIUM 3aKOHOJATEIBLCTBOM OpPraHoM, O NPU3HAHHUH
MHOTOKBapTHPHOTO JOMa aBapHMHBIM M TOJUIEKAIIMM CHOCY (PEeKOHCTPYKLHUHU) U
pacriopsbDkeHHe C yKa3aHHeM O JajbHEeHIeM HCIIOJIb30BaHUM ITOMEIICHMs, CpOoKax
oTceneHuss (DU3UYECKMX M  IOPUAMYECKHX JIMII B  Clly4ae [pPU3HAHUSA
MHOTOKBAapTUPHOTO JOMa aBapUHHBIM M TOJUIEKAIIUM CHOCY WM PEKOHCTPYKIIMH
WIA O TPU3HAHWU HEOOXOJMMOCTH NPOBEACHUS PEMOHTHO-BOCCTAHOBUTEIBHBIX
pabor.

VYka3aHHbIe B HACTOSIIEM ITyHKTE JJOKYMEHTHI (CBEICHHS) HE 3alpalliuBatOTCs
YOJIHOMOYEHHBIM OpPraHoM B Cliydae, €CJIi OHHM TMpEeJICTaBJICHbI 3asBUTENIEM IIO
COOCTBEHHOM HWHULIMATUBE WJIM HAXOMATCS B PACHOPSDKEHUH YIIOJIHOMOYEHHOI'O
oprasa.

2.77.2. B ciy4yae ecnu 3asBUTEIEM CaMOCTOSITEIBHO HE IPEICTABICHBI
JIOKYMEHTBI, YyKa3aHHble B IOANMyHKTe 2.7.1 HacTosAlmero aaMUHUCTPATUBHOIO
perilaMeHTa, YIOJHOMOYEHHBIM  OpraH  3ampaiivBaeT WX  IOCPEICTBOM
UH(OPMAITHOHHOI'O MEXXBEIOMCTBEHHOI'O B3aUMOIEHCTBHS.

2.7.3. HenpencraBnenue 3asBUTENEM JOKYMEHTOB, HaXOMSIIMXCS B
pacrnopsDKeHUH T'OCyAapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIIPABIICHHUS U
UHBIX OpraHOB He SBJISETCS OCHOBaHHEM JUIS OTKa3a B IPeAOCTaBICHUHU
MYHHUIMIIAJIBHON YCIIYTH.

2.8. Yka3zaHnue Ha 3anpeT Tpe6oBaTh OT 3asiBHTeEJIs

2.8.1. 3anpemieHo TpeboBaTh OT 3asBUTEJIS:

NpeACTaBIeHUs JOKYMEHTOB U MH(OpMAIMK WM OCYIIECTBICHUs NEHCTBUH,
IIPEJICTAaBJICHUE WM OCYILIECTBIEHUE KOTOPBIX HE INMPENyCMOTPEHO HOPMAaTHBHBIMHU
[IPaBOBBIMHM aKTaMH, pPETyJHPYIOIIUMU OTHOLICHHs, BO3HUKAIOIIME B CBA3H C
[IPEIOCTaBICHUEM MYHUIUNIAIBHON yCIIyTH;

NpEACTaBICHUsS JIOKyMEHTOB M HH(OpMaIM¥, KOTOpble HAaXOJIATCsI B
paclopsHKEHUH  OpPraHoB, MNPEAOCTaBISIOIUMX MYHHMIMIAIBHYIO YCIyry, WHBIX
rOCYJIapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIpaBJIEHUs U OpraHU3alui, B
COOTBETCTBUM C HOPMATHUBHBIMH IpaBOBbIMM akTamu Poccuiickoit ®enepanuu,
HOPMAaTUBHBIMU TIPAaBOBBIMH aKkTamMu cyObekToB Poccuiickoit ®enepanuu u
MYHHIUTIATHBIME IPABOBBIMH aKTaMH;

IPE/ACTaBI€HUs] JOKYMEHTOB H HMHQPOpMAIMH, OTCYTCTBHE H  (MJIK)
HEZI0OCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIKMCH IPU MEPBOHAYAIEHOM OTKa3e B IpUeMe
JIOKyMEHTOB, HEOOXOUMBIX JJIsl IPEAOCTAaBICHHUSI MyHUIUIIAJIBHONW yCIIyTH, JTU00 B
NpPEOCTABICHHM  MYHMIMNAIBHOM  yCIyrM, 3a  HCKIIOYEHHEM  CIIy4aes,
IPEIyCMOTPEHHBIX IyHKTOM 4 wyactu | crarbu 7 @DenepallbHOro 3aKOHa OT
27.07.2010 Ne 210-®3 «O6 opraHuzani IPeJOCTaBICHHUS TIOCYAApCTBEHHBIX H
MYHHIMIAIBHBIX YCIYI»:

- u3MeHeHue TpeOOBaHMN HOPMATUBHBIX IIPAaBOBBIX AaKTOB, KacCarOLIMXCS
IPEJOCTABICHUs] MYHULMIAIBHOM yCIyrd, IIOCJie II€pBOHAYaJIbHOM IIOAAa4u
3asiBJICHUSI O IIPEIOCTABICHUHA MyHULIUIIAIBHON yCIIyTH;



- HaIMYMe OmMOOK B 3asBJIEHHM O MNPEIOCTABICHUH MyHUIMNAILHOM YCIYyrd U
IOKyMEHTax, TMOMAHHBIX 3asBUTENIEM II0C/I€ I€PBOHAYAIBHOIO OTKa3a B IIpUEME
JIOKyMEHTOB, HEOOXOMMBIX JUIsl MPEeOCTABJIEH)s MyHUIMIIATBHON yCITyTH, MO0 B
TIPEIOCTABIEHUH MyHHUILUIIAIGHOW YCIyrM W He BKIIOYEHHBIX B IIPE/CTaBJICHHBIA
paHee KOMIUIEKT JOKyMEHTOB;

- ACTeYEHHE CPOKa JAEWCTBUS JTOKYMEHTOB WJIM U3MeHeHHe MH(POpMAaIMU 10cIIe
NepBOHAYAILHOIO  OTKa3a B  IpHeMe JOKYMEHTOB, HEOOXOINMMBIX  JUIs
NpeAOoCTaBIeHUS MyHHUIMITAIBHOMN YCIIyTH, THO0 B MPEeOCTaBICHUHA MyHHUIIUIIAIEHOM
yCIIyTH;

- BBISBJICHHE JIOKyMEHTAJIBHO TIOATBEPXKJIEHHOro (akra (TIpU3HAKOB)
OKOOYHOrO MM MPOTUBONPABHOIO JeiicTBUs (6e31eicTBUs) JOIKHOCTHOTO JIMLA
opraHa, MpeAOCTABISIONIET0  MYHHUIMOAIBHYIO  YCIYry,  MYHHIHUIAJILHOIO
ciyxarero, paborauka M®L] npu nepBoHavanbHOM OTKa3e B NMpHEMe JOKyMEHTOB,
HEOOXOAMMBIX  JUIsI  TpPENOCTaBIE€HHMs  MYHUIUNAIBHOM  yciayrw, Jsubo B
NPEJOCTaBICHUHA MyHHULIMIIAJILHON YCIYI'H, O 4YeM B IIMCBbMEHHOM BHUJE 3a IOIIHCHIO
PYKOBOJUTEINS OpraHa, IPeJOCTABIISIIONIEr0 MyHUIUIIAIBHYIO YCIYTy, PyKOBOIUTEIIS
M®I] npu nepBoHayaJlbHOM OTKa3e B IpUeMe JOKYMEHTOB, HEOOXOAMMBIX IS
IPEJOCTaBICHHs] MYHHUIUIAJIBHON YCIyrd, yBEAOMISETCS 3asiBHTEIb, a TakKe
IPUHOCATCS U3BHHEHMSI 3a I0CTaBlIeHHbIe Hey100cTBa.

2.9. HcuepnbiBalomuii nepeyeHb OCHOBAHHH /JI OTKa3a B IpHeMe
AOKYMEHTOB, HeO0OXOAHMMBIX JJIfl MPe0CTABJIEeHHSI MYHHIIHNIAJIbHOH YCJIYyTH

OcHoBaHus AJs1 OTKa3a B IpUEME JOKYMEHTOB OTCYTCTBYIOT.

2.10. AcyepnpiBaromuii nepeyeHb OCHOBAHHIA /1151 IPHOCTAHOBJICHHS HJIH
0TKa32a B IPeJ0CTABJIeHHH MYHHIHNAJIbHOMN YCJIYTH

2.10.1. OcHoBaHus A MPUOCTAHOBJICHUS NPEIOCTABICHUS MYHHIIMIIATbHOU
YCIyTH OTCYTCTBYIOT.

2.10.2. B nmpepocTaBieHHH MYHHIMITAJILHOW YCIYTH MOXXET OBITh OTKa3aHO B
CIIEYIOIINX CITyYasx:

HEIpeJCTaBICeHUs] JTOKyMEHTOB, YyKa3aHHBIX B IyHKTe 2.6.1 Hacrosiiero
aZIMUHUCTPATUBHOT'O pErIaMeHTa;

OTBET OpraHa rocyJapCTBEHHOW BIIACTH, OpraHa MECTHOI'O CaMOYIIpaBJIEHHUS
1100 MOJBEOMCTBEHHON OpraHy rocyAapCTBEHHOM BJIACTH WJIM OpraHy MeCTHOTO
CaMOYIIpaBJICHHsI OPraHU3allii Ha MEXBEJIOMCTBEHHBIM 3aIIpOC CBHJIETENILCTBYET 00
OTCYTCTBUM JOKyMeHTa H (Winu) wuHpOpManuu, HEOOXOAMMBIX JUISl TMPUHSATHUS
rpaXk/laH Ha y4eT B KaueCTBe HYXKJAIOIIUXCS B )XHIIBIX TOMEIIEHUSX B COOTBETCTBUU
¢ yvacteto 4 crarbu 52 OJKumumiHoro kopekca Poccuiickoit ®enepauuu, eciu
COOTBETCTBYIOIIHI OKyMEHT He OBUI INpelIcTaBieH 3asBUTEIEM I10 COOCTBEHHOMH
UHHUIIMATUBE, 32 UCKIIIOYEHHEM CJIy4aeB, €ClId OTCYTCTBHE TaKHUX 3alpalliiBaeMbIX
JOKyMEHTa WA UH(OpPMAIMK B PACIOPSHKEHHUH TaKUX OPraHOB WJIM OpraHU3alui
IIOATBEPXKIAeT MPaBO COOTBETCTBYIOIIMX TpaK[JaH COCTOSATh Ha y4deTe B KayecTBe
HYX/IAIOIUXCS B )KUJIBIX TTOMELICHUSIX;

NpPENCTaBICHbl  JIOKYMEHTBI, KOTOpble  He  IOATBEPXKIAAIOT  IIPaBO
COOTBETCTBYIOIIUX I'Pak/iaH COCTOATH Ha y4eTe B Ka4eCTBE HYKJIAIOIUXCS B HKHIIBIX
MOMEIIEHHSIX;



He HCTEK CpOK, NPEeIyCMOTPEHHBIH MNOAMyHKTOM 1.2.2  HacTosIero
aJIMUHUCTPATUBHOI'O perjlaMeHTa.

2.10.3. MortuBupoBaHHOEe pelieHue 00 OTKase B  IPEOCTaBICHUU
MYHHUIMIIATBHON YCIYTM BBIJACTCS WIM HAIPaBIAETCS 3asABUTENIO HE MO3HEE, YeM
yepe3 3 (Tpu) pabGouux OHSA CO AHS IPUHATHS TAKOTO PELICHHUS U MOXET OBITh
00>aJI0OBaHO UM B CyJeOHOM HOpSIKE.

2.10.4. T'paxxpaHe MMEIOT MPaBO MOBTOPHO OOPATUTHCS B YIIOJIHOMOYEHHBIN
oprai  3a TIOJYy4Y€HHEeM  MYHHULIMIIAJBHOM  yCIyrH  IOcjle  yCTpaHeHUs
IPelyCMOTPEHHBIX HACTOSILIUM IIyHKTOM OCHOBaHUM IUIsl OTKa3a B NPENOCTaBIIEHUN
MYHHULMIIAIBHON yCITyTH.

2.11. Ilepeyenb Yyciayr, KOTOpble SIBJSIOTCH HeOOXOAMMBIMH H
00s13aTeJIbHBIMH /IVISl NMPEeJOCTABJIEHHSI MYHHIIMNIAJbHOH YCJYIrH, B TOM 4YHCJIE
CBelleHHsl O [JOKyMeHTe (JIOKyMeHTaX), BblAaBaeMoM (BblAaBaeMbIX)
OPraHM3alHsIMH, yYaCTBYIOIIHMH B PeJOCTABJIeHHH MYHHIHNIAIbHON yCJIYIH

Yciyru, KOTOpble SBISIOTCS HEOOXOAMMBIMH M 00s3aTeNbHBIMH IS
IPEJOCTaBICHNUS] MyHULMIIAIBHON YCIIYT'H, OTCYTCTBYIOT.

2.12. Ilopsinok, pa3Mep H OCHOBaHHSI B3HMaHHUS TIOCYAapPCTBEHHOM

NOLLJIMHBI M HHOH IUIaThl, B3HMaeMoO#l 3a mnpegocTaB/ieHHe MYHHIHNAJbLHOH
ycJayra

MyHI/II_[I/Il'IaJIBHaH yciyra npeaoCcTaBlIsA€TCA OecmaTHo.

2.13. Ilopsinoxk, pa3Mep H OCHOBAaHHSI B3HMAaHHS IUIATBI 34
npeaocTaBjieHHe yCJIyr, KOTOpbie SIBJISIOTCSH He0OXOAUMBIMH H 00s13aTeJIbHBIMH
AJISl IPeloCTaBJIeHHs] MYHUIIUNIAJIbHON yCaIyru

IInata 3a mnpenocTaBieHHE YCIYr, KOTOpPbIE SBISIIOTCS HEOOXOAUMBIMH U
00s13aTeNbHBIMU ISl TPEAOCTABICHUS! MyHHLUIAJIBHONW YCIYTH, HE B3MMAaeTcsi B
CBSI3U C OTCYTCTBHEM TaKHX yCIIYT.

2.14. MakcuMaJIbHBIH CPOK 0KHIAAHHSI B OYepeIH NPH Mojaaye 3ampoca o
NpeaoCTABJCHHH MYHHIHNAJBLHOH  YCJIYyrH, YCJIYrdH, HpegocTaBJIsieMoii
OopraHusanMei, y4acTBYIOIeH B NpeA0CTaBJIeHHH MYHHIHNAJLHOH YCIyrH, H
NpH NOJY4YeHHH pe3y/bTaTa NPeJoCTABIEeHHS TAKHX yCJIyr

Bpems oxupgaHuss B odepeAd IpU I[ojjadye 3arnpoca O IPefoCTaBICHUH
MYHHIMIIAIBHOM yCIIyTH, YCIIyTH, IPEIOCTaBIIIeMOI OpraHu3aleii, yyacTByIOIIeH B
NpPEJOCTaBICHUA MYHULUMNAIBHOW YCIyrH, M TIpH IIOJy4YeHUH pe3yjbTara
[IPEOCTaBJICHHs TAKOW yCIIyTH He JIOJDKHO MPEeBBIIATh 15 MUHYT.

2.15. Cpoxk H nopsigok perucTpauuHu 3amnpoca 3asiBHTeNs O
NpPEIOCTABJICHHH MYHHUHMNAJILHOH YyCJAYyrH H YCJIYrH, NpeIoCTaBJisieMOoi
opraHu3anuei, yyacTBylouleii B NpeAOCTABJIEHHH MYHHIHNAJILHOH YCJIyrH, B
TOM YHcJIe B 3JIEKTPOHHOI hopme

3asBICHUE O MPEAOCTABICHHM MYHHIMIAIBHOM YCIYTH PETUCTPUPYETCs B
Teyenue 1 pabodero IHS CO JHS TOCTYIUICHHS 3asBICHHs, B TOM YHCJIE B
3JIECKTPOHHOM BHJI€, B CTPYKTYpHOM IOJpa3fie/ieHud YIIOJTHOMOYEHHOIO Oprasa,
OTBETCTBEHHOM 3a BeJIEHUE JIeTIONPOU3BOJICTBA.

2.16. TpeOoBanusi K mNOMEIMIEHHSIM, B KOTOPBIX IPeIOCTABJISETCSH
MYHHIHNAJbHAS (i:c.nyra, K MeCTy OXHIAHMS H IIpHeMa 3asiBUTEJICH,

pasMenieHHI0 H O(OPMJIEHHIO BH3YaJIbHOWH, TEKCTOBOH H MYJIbTHMEAHHHOH
nHpopManHH 0 NOPsAJAKe NPeJOCTABIEHHSI MYHHIHNIAJbHONH yCIYTH



Mecra, npeJHa3sHaYeHHbIE | JUIS O3HAKOMJICHU S 3asiBUTEJIEN C
WHGOPMAI[MOHHBIMA MaTepuajaM¥ M 3allOJIHEHUS JIOKYMEHTOB, 00opyaytoTCs
MHOOPMAIMOHHBIMH CTEHIAMH, CTYJIbIMH, CTOJIaMH (CTOHKaMM) M 00eCTIeYnBAIOTCS
obpa3namu 3alOJTHEHUSI  JOKYMEHTOB, Oymaroii " KaHIIEeJISIPCKAMHA
NPUHAUIEKHOCTIMHE JUIsl 00ecrieueH|s] BO3MOXKHOCTH 0(hOpMIIEHHS JOKYMEHTOB.

B mectax st 3amojiHeHUs JOKYMEHTOB JIOJDKEH oOecreumBaThes NOCTYI K
HOpPMaTHBHBIM IIPABOBBIM aKTaM, PETyJIMPYIOIIUM MpeAOCTaBIeHUEe MyHHUIIUITATbHON
yCIyTH.

Mecta st oxuanusi 000pYAYIOTCs CTYJBSIMHU, KPECEIbHBIMU CEKLUIMU WK
ckaMbsiMu (OankeTkamu). KonmryecTBO MeCT Uit OXKHIaHUS ONIPEAeIIIeTCS UCXOAS U3
(bakTU4ecKoi Harpy3Kku U BO3MOXKHOCTEH JIUI UX pa3MEIICHHUS B 3[JaHHH.

[TomemmeHus: 1yIsi HEIOCPEICTBEHHOT'O B3aMMOJIEHCTBUS C 3asABUTENISIMU MOTYT
OBITh OpraHU30BaHbI B BUJE OT/IEJIbHBIX KAOWHETOB JINOO B BUIE OTAEIBHBIX PabOYHX
MECT.

KaGuneTsl, mnpeaHa3HauyeHHble JUIS TpUeMa 3asBUTENCH, JOJDKHBI OBIThH
o0opynoBaHbl MHPOPMAIIMOHHBEIMU Ta0JIMYKaMH (BBIBECKaMH) C YKa3aHHeM HoMepa
KabuHeTa, TOHDKHOCTH MYHHUIMIIAJIBHOTO CIIyXallero, rpaduka mpueMa 3asBUTeNEH
JUIsl IMYHOTO IIPE/ICTaBIeHUs JOKYMEHTOB U KOHCYJIbTUPOBaHUSI.

Kaxnoe pabGouee MecTo IOMKHO OBITH OOOpPYIOBAaHO IEPCOHATBHBIM
KOMIIBIOTEPOM C BO3MOJXKHOCTBIO JIOCTyna K HEOOXOOUMBIM HH(OpPMALMOHHBIM
0a3zam, nevaTaouM U CKaHUPYIOIIHM yCTPOMCTBAM.

Bxon B 31aHMe YINOJNHOMOYEHHOro oOpraHa JOJDKeH ObITh 000pyaoBaH
UHQOPMAIIMOHHOW  TaOMM4YKoM  (BBIBECKOI), coaepxanien CJIEIYIOLIYIO
UHpOpMAIHIO:

HaMEHOBaHHUE;

MECTO HaXOXICHHUS,

pexuM paboThI;

azipec o(pULIHUATIBEHOTO CaiTa;

TesieOHHBIN HOMED U afpec dJEKTPOHHOM MOYTHI.

B nensx opraHu3zanuu OeCHpemnsTCTBEHHOIO JOCTyIa WHBAIMIOB (BKIIOYas
WUHBAJIMJIOB, HCIIONB3YIOIUX KpPeCaa-KOJMSCKA M COOaK-IPOBOJHUKOB) K MECTY
IPeOCTaBICHUS MyHUIIUTIAIBHON YCIIyI'H UM 00€CIIeYHBAIOTCS:

yCIIOBHS OeCHpensTCTBEHHOTO JOCTyIa K 00BeKTy (3[1aHHUIO, IOMEIEHHUIO), B
KOTOPOM  IPENOCTaBII€TCS  MyHHIMIIAIbHAsT  ycioyra, a  Takxke s
OecnpensiTCTBEHHOTO  IOJIb30BaHHS ~ TPAHCIIOPTOM,  CPEJICTBAMH  CBSI3U U
UHpOpMaIWH;

BO3MOXXHOCTH CaMOCTOSTEILHOTO TMEePEABIKEHHS 110 TEPPUTOPUU, HA KOTOPOU
pacroyiokeHbl OO0BEeKTHl (3MaHHS, IIOMEIIEHUsI), B KOTOPBIX IPEJOCTaBISETCS
MYHULMIIANBHAS YCJIyra, a TakXe BXOJa Ha Takue OOBEKTHl M BBIXOJA M3 HUX,
IIOCAaJKid B TPAHCIIOPTHOE CpPEICTBO W BHICAJAKM M3 HEro, B TOM UYHUCIE C
HCTIOJB30BaHUEM Kpecia-KOJISCKH;

HaJUIeXxKallee pasMmeleHde o0OopynoBaHHMsS W HOCHTeNed HH(popManuy,
HEOOXOMUMBIX I oOecreueHHss OecrpensTCTBEHHOro JOCTyna K OOBbeKTaM
(3maHUsM, TOMELIEHUSIM), B KOTOPBIX HpPeJOCTaBIseTCs MYyHHUIMIIAJIbHAA YCIyra, ¢
Yy4ETOM OTpaHHYEHUH KU3HEAESITeIbHOCTH;



IyGIHpoOBaHKe HEOOXOMMOM 3BYKOBOM M 3pUTENbHOM HH(POPMAIHH, a TakKe
Hajmucel, 3HAKOB W HMHOM TEKCTOBOM W rpaduueckodl MH(OpMAIMU 3HAKAMU,
BBINOJIHEHHBIMHU PeJbepHO-TOUEUHbIM MIpUdTOM bpaiis;

COTIPOBOX/ICHHE HHBAIUOB, HMEIOIUMX CTOMKHME PAcCTPOUCTBA (YHKIIHH
3PEHUS U CAMOCTOSTENIEHOTO TIepeIBUIKEHHS;

TOITyCK CYpJOTIepeBOYMKA U TU(IOCYpAOIEePEeBOIIHKA,;

JOITyCK COOaKH-IPOBOHUKA HA OOBEKTHI (3[aHUs, NTOMEIEHHUs), B KOTOPbIX
IpeoCTaBIIseTCS MyHUIUIIATbHAS YCIIyTa;

OKa3aHWE IIOMOINM B TIIPEOAOJICHHH OapbepoB, MELIAIOIUX IOJIyYEHUIO
MyHHULUIATIBHOM yCIyr'y HapaBHe ¢ IPyTUMH JIULAMH.

B ciyuyae HEBO3MOXHOCTH — IOJNHOCTBIO  IPUCIOCOOMUTH  IOMELIEHHE
YIOTHOMOYEHHOI0 OpraHa ¢ y4eToM HOTpeOHOCTH MHBAJIHJIA eMy o0ecredrBaeTCs
JOCTYI K MECTY IPeIOCTaBICHUS MyHUIIUTTATBHON YCIYTH.

2.17. Iloka3aTe/in JOCTYNIHOCTH H KAa4eCcTBAa rocyJAapCcTBEHHOH YCJYIH, B
TOM YHCJIe KOJHYeCTBO B3aHMOAEHCTBHI 3asiBUTEJISA C JOJIKHOCTHBIMH JIHIIAMH
IPH NPeJOCTABJEHHH MYHHIHNAJLHOH YCJIYrH H HX HNPOJOIKHTEJIbHOCTD,
BO3MOKHOCTh TMOJIy4eHHsl rocyaapcTBeHHoH yciayrn B M®PII, Bo3MoikHOCTH
noJjiy4yeHuss HHpopManuu 0 XoJe NpeAOCTABJIEeHHS IOCYyAapCTBEHHOH YCJIYIH, B
TOM 4YHCJIe ¢ HCHOJIb30BAHHEM HH(OPMANHOHHO- KOMMYHHKANHOHHBIX
TeXHOJIOr Hii

2.17.1. Iloka3areneM KadyecTBa M JIOCTYIHOCTH MYHMIMIAIBHOW YCIyTH
SBJIIETCS  COBOKYIIHOCTH  KOJIMYECTBEHHBIX M  KAauyeCTBEHHBIX I1apaMeTpoOB,
IIO3BOJISIIOIIMX H3MEpATh U OLEHUBATh IPOLIECC M pe3ylbTaT IpPefoCTaBICHUS
MYHUIUIAIBHON YCIIyTH. ‘

2.17.2. Iloka3zaTensiMu JOCTYITHOCTH MPENOCTABICHUS MyHUIIUIIAILHON YCIIyTH
SIBJISIFOTCSL:

TPAHCIIOPTHAsl JOCTYNHOCTh K MecTaM IHPeJOCTABIICHUS MYyHHULHUIIAIbHON
YCIYTH, B TOM YHUCJIE JUIs JIUL C OFpaHUYEHHBIMH (PU3NYECKIMH BO3MOXKHOCTSIMU;

BO3MOXXHOCTH MOJIy4Y€HHSI TIOJTHOM, aKTyaJIbHOM M JIOCTOBEPHOM HH(pOpMaIIUU O
NOpsIIKE TPEJOCTABICHUS MYHHULMIAIbHOM YCIYyTrd, B TOM 4YHUCJE B 3JIEKTPOHHOU
opme;

BO3MOXKHOCTh  BbIOOpa  crmocoba  ofpamieHus 3a  IPeJOCTaBlIEHHUEM
MYHUIUIIAIBHON yCIIyTd (JINYHO, Yepe3 IMpeJCTaBUTENs, ITIOYTOBBIM OTIIPABICHUEM,
yepe3 ML, nocpeacTBoM eqUHOrO MmopTalia, perioHaJIBHOTO IopTaja);

BO3MOXHOCTh TOJy4YeHHs] MH(OpMAIMKA O TOPSIKE M XOJe IMpeJOCTaBIECHUs
MYHUIMNAJIBHOM YCIYyI'M, B TOM 4YHCJE€ C MCIOJIb30BaHUEM HH(POPMAIIHOHHO-
KOMMYHHKAIIHOHHBIX TEXHOJIOTHA.

2.17.3. Tloka3zaTensiMi KayecTBa MPEIOCTABICHUS MYHMIMIAIBHON YCIIyI'H
SIBJISIFOTCSL:

CTEIIEHb  YAOBIETBOPEHHOCTH TpaXKJlaH KadyeCTBOM M  JOCTYIHOCTBIO
MYHHIMNAJIBHON yCIIyTH;

COOTBETCTBUE IPEAOCTABIsIEMONM MYHUIUMNAIBHOW YCIyrd TpeOOBaHUIM
HACTOSALLEro aMUHUCTPATUBHOIO PETTIaMEHTa,

co0Ito/ieHre CPOKOB MPEIOCTABIIEHUS! MyHULIUIIATBHON YCITyTH;

KOJIM4eCTBO 0OOCHOBAHHBIX XKaji00.



2.17.4. Tlpu mony4YeHHH MYyHMLMIAIBHON YCIYTH 3asABHTE/]b OCYIICCTBISACT HE
Goree BYX B3aUMOJIEUCTBHI C OJDKHOCTHBIMH JIMIIaMH Y IOJTHOMOYEHHOT0 OpraHa.

[TpoOKUTENFHOCTS KaXIO0TO B3aMMOJEWUCTBUS HE JIOJDKHA IPEBBINIATH
15 MunyT.

2.18. Uuble TpeGoBaHHs, B TOM 4YHCJe YYHTHIBAIOIIHE OCOOCHHOCTH
npeaocTaBjeHusi MYHUNUNaJAbHOH yeayru B M®I u  ocoOeHHOCTH
NpeAoCcTaAB/IeHHsI MyYHHIIHNIAJIbHOH YCJIYTH B 3JIEKTPOHHO# (hopme

2.18.1. 3asBuTeNnsaM oOecIieYuBaETCS BO3MOXKHOCTh TOTy4YeHHUsT HH(POpMAIUH O
MOpsi/IKE TMPEeIOCTABICHUS MYHHUIMITAJBHOW YCIYTH, a TakXKe KONUpOBaHUS (opM
3asBJICHUM M HMHBIX JIOKYMEHTOB, HEOOXOJUMBIX IS TOJYYEHUS MYyHUIUNATbHOU
YCIIyTH, B TOM YHCJIE€ C UCIIOIB30BaHUEM €MHOrO MOPTaJla, PErMOHAIBHOIO IIopTaa.

2.18.2. Tlpuem NOKyMEHTOB M Bblada pe3yJibTaTa MYHUIMIAJIBHON YCIYTd
MOXeT ocywecTBisaTbes B MOPL] nmo npuHIuUIy 3KCTEPPUTOPUAIBHOCTH  IIPH
HaJIMYUU 3aKII0YEHHOTO COTJIAllleHUs] O B3aUMOJEHCTBUM MEXY Y IOJTHOMOYEHHBIM
opraioM u I BY «M®IL]».

2.18.3. 3asgBuTEnM BIIpaBe HCIOJIE30BATh MPOCTYIO JIEKTPOHHYIO IMOANHKCH B
cilydae, npexycMoTpeHHOM nmyHKToM 2(1) IlpaBuin onpenenenyst BUAOB 3IEKTPOHHOK
IOJIMCH, UCIIOJIb30BAHUE KOTOPBIX JOMYCKAeTCs NMpH OOpallleHWH 3a IMOJy4eHUEM
FOCYJapCTBEHHBIX M MYHUIMIAJIBHBIX YCIYT, YTBEPXXIEHHBIX ITOCTAHOBJIEHUEM
IIpaButensctBa Poccuiickoit ®enepanuu ot 25.06.2012 Ne 634 «O Bupax
3JIEKTPOHHOM TMOJIIUCH, UCIOJB30BaHHE KOTOPHIX JOMYCKaeTcs MpH OOpallleHuu 3a
[IOJIyYE€HUEM I'OCyAapCTBEHHBIX U MYHHIIMITAIBHBIX YCITYT.

IIpenocraBieHre MYHULMITAJIBHON YCIYTH C HCIIOJIB30BaHUEM €JUHOTO
[I0pTajla, PErMOHAJIBHOIO IOpTaJla OCYLIECTBISIETCS B OTHOLUEHUHU 3asBUTENIEH,
OpOLIeIIIUX MPOLEAYPY PETUCTPALIMK U aBTOpU3aIuu ¢ ucnosb3oBanueM ECHA.

III. CocTaB, noc/ie10BaTEJbHOCTh H CPOKH BbINOJIHEHHUS
aJMHHHCTPATHBHBIX Npoueayp (aelcTBuii), Tpe0OBaHHUs K MOPSAAKY HX
BbINOJIHEHHS, B TOM YHCJIe 0COOEHHOCTH BbINOJIHEHHSI AIMHHHCTPATHBHBIX

npoueayp (aercrBuii) B 3jieKTpOoHHOH dopme, a TaKKe 0COOEHHOCTH
BBINOJIHEHHS AIMHHHCTPATHBHBIX Npoueayp B Mpu

3.1. MHMcuepnbiBalomuii nepeyeHb AJIMHHHCTPATHBHBIX NPOLEAYP
(neficTBHii)

IOpUEM U PpEerucTpauus 3asBI€HUS] U JOKYMEHTOB, HEOOXOAMMBIX IJIs
[IPEIOCTaBIICHUS] MyHULIMTIIAIBHOMN YCIIYTH;

HalpaBJieHHe MEeXBEJIOMCTBEHHBIX 3allpOCOB B OpraHbl (OpraHu3alun),
y4acTBYIOILIME B IIPEIOCTABICHUN MYHUIIMIIAIILHON YCIIyTH (IIpU HEOOXOJMMOCTH);

pacCMOTpeHHE 3asiBICHMs M JOKYMEHTOB Ha 3acelaHuu OOIIeCTBEHHOM
YXUIMIIHONW KOMHUCCHH IIPYU aIMUHHUCTpPAIMU ropoAcKoro okpyra Bepx-HelBuHckuii;

NpUHATHE IIOCTAHOBJIEHMS O TpefocTaBleHMH JHb0 00 oTKasze B
IIPEJIOCTABICHUH MYHUIMIAIBHON YCIyI'd U YBEIOMIJICHUE 3asBUTEJS O IPUHATOM
pELICHUHN.

3.2. Ilpuem u perucTpanusi 3asiBJIeHUs] H JOKYMEHTOB

3.2.1. OcHoBaHHMeM /sl Hayaja aJMUHUCTPATUBHOM IpOLEAYpHI SBISAETCS
TIOCTYIUICHHE OT 3asBUTEJS 3asBICHUS O NIPEAOCTaBICHUN MyHULUIIAIBHOM yCITyTH:

Ha OyMa)XKHOM HOCHTEJe HeTIOCPEICTBEHHO B Y IOJTHOMOYEHHBI! oprad, M®LI;

Ha OyMaKHOM HOcHUTelle B YTIOJIHOMOYEHHBIH OpraH IOCPEJACTBOM II0YTOBOI'O
OTIIpaBJICHUS;



B (opMe 3JEKTPOHHOIO IOKYMEHTa C HCIIOJIb30BaHHEM €IMHOro IopTaia,
pEerruoHAJILHOIO IopTaJa.

I[Ipu nuuHOM (opMe Moja4M JOKYMEHTOB B YTIOJIHOMOUYEHHBIH opraH, MOLI
nojjaya 3asBJIEeHHs ¥ UHBIX JOKYMEHTOB OCYLIECTBIISETCS B MOPSAIKE 00IIeH ouepenn
B IPHEMHBIE Yachl WIM IO MpeaBapuTelbHON 3amucu. [Ipu muuHO# dopme mojgayuu
JOKYMEHTOB 3asBUTENb TOJAET 3asBJIeHHE M WHbIE IJOKYMEHTBI, yKa3aHHBIE B
IMyHKTaX 2.6, 2.7 HACTOSIIIIETO aJIMUHUCTPATUBHOIO perjiiaMeHTa
(B cimy4ae ecnu 3asBUTENIb IPEJCTABISET JOKYMEHTHI, yKa3aHHble B IIyHKTe 2.7
HACTOSIIET0 aJMUHHCTPATHBHOIO perjamMeHTa, 1Mo COOCTBEHHON WHHMIIMATHBE) Ha
OyMa)kHOM HOCHUTEJIE.

IIpu nuuHON ¢dopmMe mojgayM JOKYMEHTOB 3asBJIEHHE O IIpeOCTaBICHUU
MYHHULIMIIAJIBHOM YCIyTU MOXeET OBITh O(QOpMJIEHO 3asBUTEJIEM B XOJie MpueMa B
VYnonnomouenHom oprane, M®I] nu6o opopmieHo 3apanee.

[To mpocsbe oOpaTHBIIErOCS JHIIA 3asBJICHHE MOXET OBITh O(OPMIIEHO
JIOJDKHOCTHBIM ~ JIMIIOM  YIIOJIHOMOYEHHOTro opraHa, crnenuanucrom MOL],
OTBETCTBEHHBIMH 3a IPUEM JIOKYMEHTOB, C UCIIOJIb30BAaHUEM IPOTrPAaMMHBIX CPEJ/ICTB.
B ostoM ciyyae 3asBuTENh COOCTBEHHOPYYHO BIHMCHIBA€T B 3asBIICHHE CBOIO
(bamMuIIMIO, UMS ¥ OTYECTBO, CTABHUT JATy U MOMIIIKCH.

JOI2KHOCTHOE JIHIO YTOJHOMOYEHHOI0 OpPraHa, OTBETCTBEHHOE 32 NpHeM
JAOKYMEHTOB, OCYyILIeCTBJIfIeT cJieylolHe elicTBUsA B X0/ie IpHeMa 3asiBHTeJIs:

YCTaHABJIMBAET IIPEAMET OOpallleHus;

YCTaHABIIUBAET JIMYHOCTh 3asBUTENII, B TOM UYHCJIE IPOBEpSAET HAIUYUE
JIOKYMEHTa, YJIOCTOBEPSIOIEr0 JJUYHOCTH;

IIPOBEpsET TOJTHOMOYHS 3asIBUTEIS;

IpOBEpsieT HaJIM4YME BCEX JOKYMEHTOB, HEOOXOOUMBIX [UIsl NPEJOCTABIICHHUS
MYHHULUNIAIBHOMN YCIIyTH, KOTOPBIE 3asBUTENb 00513aH IIPEIOCTaBUTh CAMOCTOSTEIHHO
B COOTBETCTBHH C ITYHKTOM 2.6 HACTOSIIEro0 aIMUHUCTPATUBHOI'O PETJIaMEHTA;

B ClIy4ae YCTaHOBJIEHHs (paKTa HECOOTBETCTBHSI IPEICTABIECHHBIX JOKYMEHTOB
1160 OTCYTCTBHSI HEOOXOAMMBIX JOKYMEHTOB JUISl IIPEIOCTABICHUs MyHHUIMIIAIBHOM
ycIyru MHGOpMHpYeT B yCTHOH (opMme 3asBuUTeNs (MPEACTABUTENs 3asSBUTENS) O
HaJIMYUM OCHOBAaHMM JUIsl OTKa3a B IPEAOCTaBIECHWUM MYHHULMUIAIBHOM YCIyI'W H
npeiaraeT IPUHATH MEPBI [0 UX YCTPaHEHHUIO;

IIPUHUMAET pELICHHE O NpHeMe y 3asBUTENsl MPEJICTABICHHBIX JOKYMEHTOB U
PETUCTPUPYET 3alpoCc U TMpeACTaBICHHbIE JOKYMEHTHI IO/ WHAMBUAYaIbHBIM
HOPSIIKOBBEIM HOMEPOM B JIEHb UX MOCTYIUICHHUS;

BBIZIAET 3asIBUTENII0 PACIHUCKY C OINUCHIO NPEACTABICHHBIX JOKYMEHTOB H
yKa3aHHMEM JIaThl UX IPUHATHUS, OATBEPKAAIONLYIO IPUHATHE TOKYMEHTOB.

Cneunamucr M®II, orBeTcTBEHHBII 32 IPHEM A0KYMEHTOB, OCYIIECTBJIsIET
cJIeAylolHe JeiicTBHS B X0/e pHeMa 3asiBHTeJIsI:

YCTaHABJIMBAET IIPEAMET OOpaIleHuUs;

yCTaHaBJIMBAET JIMYHOCTH 3asBHUTENS (TPEACTaBUTENS 3asABUTENS), B TOM YHCIE
NpOBEPSET HAIMYKE JOKYMEHTA, YAOCTOBEPSIOLIErO JUYHOCTD;

IIPOBEPSET ITOJITHOMOYHMS 3asIBUTEIIS;

IPOBEPSIET HaJIM4Yue BCEX JIOKYMEHTOB, HEOOXOAMMBIX JUISl IIPEelOCTaBIICHUS
MYHULMNIAIBHOMN YCIIyTH, KOTOPBIE 3asBUTENb 00513aH IIPEIOCTaBUTh CaMOCTOSITEIILHO
B COOTBETCTBHH C IYHKTOM 2.6 HACTOSIIIIET0 aIMUHUCTPATUBHOI'O PErIAMEHTa,



B Clly4ae yCTaHOBJICHHS (paKkTa HECOOTBETCTBHUS NPE/ACTABICHHBIX TOKYMCHTOB
b0 OTCYTCTBHS HEOOXOJUMBIX JOKYMEHTOB JJISl IPEIOCTaBICHUS MyHHUIUNATEHOM
yenyrd MHGOPMHPYET B YCTHOH (opMe 3asBuTeNs (NIPEICTaBHTENs 3asBUTENS) O
HAJIMYMM OCHOBAHMM Ul OTKa3a B IIPEJOCTABIEHHH MYHHMILMIAILHON YCIYyI'd H
npeasiaraeT IPUHATH MEPBI 110 UX YCTPAHEHHUIO;

IIPUHUMAET pelIeHUue O IMpUeMe Y 3asiBUTENsl MPEJACTaBIECHHBIX JIOKYMEHTOB,
¢dbopMupyeT 3asBlIieHHE O MPENOCTaBICHUH YCIYI'H IOCPEACTBOM HMH(OPMaLMOHHON
cucreMbl MO®L], peructpupyer 3asiBJIeHHe U aKeT JOKYMEHTOB B MH()OPMALIMOHHON
cucreme M®L], Bbiaer 3asBUTENIO (TPEICTABUTENIO 3asBUTENS) PAacIHUCKy O
NOJy4Y€HUHU JOKYMEHTOB C HH(pOpMAIIHE 0 CPOKaxX paCCMOTPEHUS 3asiBJICHUSI.

IIpuemM, peructpanusi, yyeT 3asBIICHUS U MAKeTa JOKYMEHTOB CIIELIMAIUCTAMU
M®I], a Taike nepenaya JOKyMEHTOB B YTIOJJHOMOYEHHBIH OpraH OCYIECTBISIOTCS
B uHpopManuoHHOH cucteMe M®PI[ B COOTBETCTBHHM C COIJIALICHHEM O
B3aUMO/JEHCTBUH.

IIpy HEOOXOJUMOCTH JIOJDKHOCTHOE JIMIO YIIOJHOMOYEHHOTO OpraHa,
cnenpamuct  MODIL[  w3roraBIMBalOT KONHMHM  NPEACTABICHHBIX  3asBUTENIEM
JIOKYMEHTOB, BBIIIOJIHSIOT HAa HUX HAANHCh 00 HX COOTBETCTBUU IOJJIHMHHBIM
9K3EMILISIPaM, 3aBEepSIIOT CBOEH MOIMKCHIO ¢ yKazaHueM (haMUIIUU U MHULIMAJIOB.

JUIATENTPHOCTh OCYILIECTBIEHUS BCEX HEOOXOAMMBIX JEHCTBUA HE MOXKET
IIPEBBIIIATH 15 MUHYT.

JIOKyMeHTBl Uil NpPeNOCTaBlIeHHs MYHHUIMIIAJBHOM YCIyrW MOTryT OBITh
IIPEJICTaBJIEHbl B Y IOJIHOMOYEHHBIA OpraH MOCPEICTBOM HaIlpaBIEHUs 3asiBICHUS O
IIPEOCTABIICHUM MYHHUIMIIAJBHOM YCIYTM M HMHBIX JOKYMEHTOB IIOYTOBBIM
OTIpaBJICHHEM, 4Yepe3 eIMHBIA IOpTall, PEerHOHANbHBIM MopTan (3aouHas ¢opma
[10/1a4¥ IOKYMEHTOB):

- B BUJIE OpUT'MHAJIA 3asBIICHUS U KOIUH JOKYMEHTOB Ha OyMa)XKHOM HOCHUTEIEe
[IOCPEACTBOM IIOYTOBOI'O OTIIpaBJIeHHs. B 1aHHOM ciiydae ya0CTOBEpEeHUE BEPHOCTU
KOIIMH JIOKyMEHTOB OCYIIECTBIISIETCS B TOPSJKE, YCTAHOBICHHOM (enepanbHbIM
3aKOHOIATENIbCTBOM. |

JlueM peructpauuu 3asBICHHS SBJISETCS JEeHb €ro IOCTYIUICHHS B
Y1oiHOMOYeHHBIN OpraH;

- B DJJIGKTPOHHOM BHJIE IOCPEACTBOM 3allOJHEHHS] WHTEPAKTHUBHOW (HOpMBI
3asBJICHUs, IIOANMCAHHOIO IIPOCTOM OJJIEKTPOHHOM NOAMNUCHIO, 4Yepe3 JIMYHBIN
KaOMHET eJWHOro0 TOopTajla, pPEerHoHaJbHOro IopTana, 0e3 HeoOXOAUMOCTH
JIOTIOJIHUTENILHOM Mo1auu 3asiBIIEHUs] B HHOU (opMe.

dopmaTHO-JIOTUYECKast IpoBepKa c(hOpMHPOBAHHOTO 3asiBJICHUS
OCYILECTBIISIETCS] aBTOMATHYECKH IOCIIE 3aIIOJTHEHUS! 3asBUTEJIEM Ka)KJIOT0 M3 IoJied
3IIEKTPOHHOM (opMbI 3asiBeHus. [Ipu BBISIBICHHH HEKOPPEKTHO 3aIIOJTHEHHOTO I10JIs
3JIEKTPOHHOM (hOPMBI 3asIBICHUS 3asBUTENIb YBEJOMIIETCS O XapaKTepe BbIABICHHOU
OIIMOKK U TOpSIKE €€ YCTPaHEeHHUs MOCPEICTBOM HH(GOPMAIMOHHOTO COOOIIEHUs
HETNIOCPEICTBEHHO B 3JIEKTPOHHOM (popMe 3asiBICHUS.

IIpu dhopmMupoBaHUM 3asiBIIeHUS 00eCIIeYUBACTCS:

BO3MOXHOCTh KOIMPOBAHHUS M COXPAHEHMs 3asBICHUSA M HHBIX JIOKyMEHTOB,
yKa3aHHBIX B IIyHKTax 2.6, 2.7 HacTosmero aJMUHUCTPATUBHOIO pETIaMEHTa,
HEOOXOJUMBIX ISl IPEOCTaBICHUSI MyHHUIIUIIAILHOM yCITyTH;

BO3MOXXHOCTh T€4aTH Ha OyMa)XHOM HOCHTEJe KOIHUU 3JIEKTPOHHOW (hOpMBI
3asBJICHUS,



B 1000 MOMEHT I10 JKEJIaHHIO TOJIh30BaTelsl COXPAaHEHHE paHee BBEACHHBIX B
3JIEKTPOHHYI0 (GOpMy 3asBl€HHs 3HA4€HHMH, B TOM 4YHCJIe IPH BO3HHUKHOBEHUH
OLIGOK BBOZA U BO3BpATE JUIs IOBTOPHOIO BBOJIA 3HAYEHHUH B DJIEKTPOHHYIO hOpMY
3asIBJICHMUSI,;

3aIl0JIHEHHUE TI0JIEH 2JIEKTPOHHOM (OPMBI 3asiBIICHHS 10 Hayajla BBOAA CBEJCHUM
3agBUTEIEM C HCIOJb30BaHMEM CBEJEHHWH, pa3MeNIeHHBIX B (eaepatbHOU
rocyIapCTBeHHON MH(POPMaIMOHHOM cucteMe «EnuHas cucreMa HISHTU(QHUKALUN U
ayTeHTU(QHKanuu B  HHOpacTpyKType, obecrneunBaromeii HHGOPMALMOHHO-
TEXHOJIOTHYECKOE B3aUMOJICHCTBHE MH(DOPMAIIMOHHBIX CHCTEM, HCIIOIb3yEeMbIX IS
IpeOCTaBICHUs] TOCYAAPCTBEHHBIX M MYHHUIMIAIBHBIX YCIYr B 3JIEKTPOHHOMU
dopme» (manee - ECHA), u cBelieHHIA, OMyOJIMKOBAaHHBIX Ha €JUHOM IOpTaje, B
4yacTH, Kacawouieics cBesiennid, orcyrcTBytomux B ECUA;

BO3MOXXHOCTh BEpPHYThCSI Ha JII000H M3 OSTamoB 3allOJIHEHUS 3JIEKTPOHHOMN
¢dbopme!I 3asiBiIeHuUs 0e3 MOTepH paHee BBEACHHONW HHPOPMALIUH;

BO3MOXXHOCTH JTOCTYIIA 3asBUTENISI HA €IMHOM IOpTaJle, pErHOHAIBHOM TOpTalie
K paHee IOJIaHHBIM WM 3asBJICHHSIM B TeYeHHEe He MEHee OJIHOTO rojia, a TaKkKe
YaCTUYHO CPOPMHUPOBAHHEIM 3asBJICHHUSM - B TEUCHHE HE MeHee 3 MeCsI1IeB.

CcoopmupoBaHHOE U NOIMCAHHOE 3asBJICHHE U MHBIE JOKYMEHTHI, YKa3aHHbIE B
nyHKTax 2.6, 2.7 HaCTOAIIErO aMHUHHCTPATHBHOIO perjiaMeHTa, HeOOXOIUMbIE IS
NpPEJOCTaBICHUS] MYHUIMNAIBHONM  yCIyTH, HAMpaBisIOTCS B YIIOJIHOMOYEHHBIN
OpraH IIOCPECTBOM €IMHOI0 MOpTaia, PerHOHAIBHOIO MTOpTaa.

3asgBUTENSIM TPEJOCTaBIAETCS BO3MOXKHOCTH IpPEABAPHUTENFHOM 3alluCH  Ha
OpeACTaBleHNe 3asBJIEHUST O TMPeJOCTaBIeHUH MYHULMIIAJBHOM YyCIyrd U
HEOOXOIUMBIX JIOKYMEHTOB.

IIpenBapuTenbHas 3alMCh MOXET OCYIIECTBIATHCS CIEAYIOIIUMHU CIIOCOOaMH 110
BBIOOPY 3asIBUTEIIS:

IIPY JINYHOM OOpallleHUH 3asiBUTENS B Y TIOJTHOMOYEHHBIH OpraH;
no TenedoHy YIOIHOMOYEHHOIO OpraHa;

[Ipu ocyleCTBICHUH 3alIUCH 3asIBUTENH COOOIIAET CIIeAYIOLIUe IaHHbIe:
(bamMuIIHIo, UMS, OTYECTBO (TIOCIIeHEE - IPH HAINYHH);

HOMEp KOHTaKTHOTO Telie)oHa;
aJipec AIEKTPOHHOM MOYTHI (I10 YKETAHHUIO);
KeJlaeMble 1aTy U BpeMsl IIpeICTaBICHUS 3asBIIEHUS U HEOOXOUMBIX JOKYMEHTOB.

B ciy4yae HECOOTBETCTBHS CBEACHUM, KOTOPBIE COOOIIMII 3asiBUTENb IIPU 3aIIHCH,
JIOKYMEHTaM, IIPE/ICTaBICHHBIM 3asBUTEJIEM IIPH JJUYHOM MpUeMe, NpeaABapUTelIbHas
3aMUCh AaHHYJIHPYETCS.

[Ipy ocymecTBIEHWH 3allUCH 3asBHUTENIb B  00S3aTEJIbHOM  IOpSJIKe
MH(OpMUpYeTCS O TOM, YTO MpeABapUTENIbHAs 3alUCh aHHYJIUPYETCS B CIIydae ero
HESIBKU 110 UCTEUYECHUU 5 MUHYT C Ha3HAYEHHOT'O BpEMEHH IpreMa.

VYOIHOMOYEHHBIH OpraH o0ecreYrBaeT MpHeM JTOKyMEHTOB, HEOOXOTUMBIX JIJIS
NPEeOCTaBICHUsT MYHHUIUIIAIBHON YCIYyTH, B 3JIEKTPOHHOM BHJE, W PErHCTPAIHIO
3asBJIeHHsI 0e3 HeoOXOJMMOCTH IIOBTOPHOTO IIPEJICTaBJICHUS 3asBUTENEM TaKHX
IOKYMEHTOB Ha OyMa)XHOM HOCHTEJIE.

[Ipy nDocrymiueHun JOKYMEHTOB B (opme BJIEKTPOHHBIX JIOKYMEHTOB
C HCMOJIb30BaHHEM HH(POPMAIMOHHO-TEIEKOMMYHUKAIIMOHHBIX CceTeil  o0Iero
NIOJIb30BaHMs, BKJIOYAasi EQUHBIA IOpTaJl, pPErHOHAJbHBIA IOpTajl paclucKa
B IIOJ[yY€eHUU JIOKyMEHTOB B TeYCHHE pabodero mHs, CIEAYIOLIEro 3a JHEM



TIOCTYIUIEHUS JIOKYMEHTOB, HampaBisieTcsi B (pOpMe 3JIEKTPOHHOIO JOKyMEHTa TI0
aJipecy ANIEKTPOHHOM IOYTHI, YKa3aHHOMY 3asBUTEJIEM.

IIpu MOCTYIUIEHWH 3asBIIEHHS O IPEAOCTaBI€HWH MYHMIMIIAIBHON YCIYIrd B
SIEKTPOHHOH (opMe dUepe3 eIMHBIA TOpPTAN, PErHOHAIbHBIM [OpTal B
VYTOJTHOMOYEHHBI OpraH, 3asBICHUIO IIPUCBAUBAETCsl CTAaTyC «OTIPABJICHO B
BeJIOMCTBOY». MIH(GOpPMHUpOBaHHUE 3asiBUTEIIS OCYIIECTBISICTCS Yepe3 JINYHbINA KaOUuHeT
yKa3aHHBIX [IOPTAJIOB.

Unentuduxarus 3asiBUTEIIS obecrnieunBaeTcs 3JIEKTPOHHBIM
UICHTU(OUKALMOHHBIM TPHJIOXKEHUEM C HCIOJb30BAHUEM COOTBETCTBYIOIIEIO
cepBuca ECHA.

IIpu HampaBieHUH NOKyMEHTOB 4Yepe3 €IMHBIM MOopTall, perMOHabHbIN MopTai
JHEM IIOJIy4YEeHUsl JHEM IIOIy4YeHUs 3asBJICHUSI O IPEJOCTaBIEHUM MyHUIUIAILHON
YCILyTH SBJISIETCS laTa IIPUCBOEHHS 3asIBJICHUIO CTaTyCa «OTIPABJIEHO B BEJOMCTBOY.

Ecnu 3asBuTens 0OpaTWiCs 3a04HO, JOJDKHOCTHOE JIMIO YIIOJIHOMOYEHHOI'O
OpraHa, OTBETCTBEHHOE 3a IIPUEM JIOKYMEHTOB:

- PEerucTpupyeT 3asBIIEHHE I0Jl UHIAUBUAYAIbHBIM IOPSAKOBEIM HOMEpPOM B
JIeHb ITOCTYIUICHUSI IOKyMEHTOB;

- IpOBepsieT MNpaBUIBHOCT, OGOPMIICHHMS 3asBICHHUS] W TPAaBUIBHOCTH
0(hOpMIIEHHUST HHBIX JIOKYMEHTOB, TOCTYIHBIIKX OT 3asiBUTEJIS;

- IPOBEpPsIET IPECTaBICHHbIE JOKyMEHThI Ha IPeIMET KOMIUIEKTHOCTH;

- OTIpABISET 3aABUTENIO YBEJOMJICHHE C OIMUCHIO MPUHATHIX JOKYMEHTOB U
yKa3aHUEM JIaThl UX NPUHATHUS, IOTBEPXKAAOIIee IPUHITHE JOKYMEHTOB.

VYBenomileHHEe O INpueMe JOKYMEHTOB HAIpaBIISIETCS] 3asBUTENIO HE IMO3HEe
paboyero nHs, CIeIylOIIero 3a JHEM IOCTYIUIEHHS 3anpoca W JOKYMEHTOB,
C1Ioco00M, KOTOPBIN HCIOJIB30BaN (yKa3all) 3asiBUTENb IPH 3a0YHOM OOpaIeHUH.

Ilo wrtoraM HCHONHEHUS AaIMUHHUCTPATUBHOM HpOLEAYyphl IO IpHUEMY
JOKYMEHTOB B YIIOJIHOMOYEHHOM OpraHe, JOJDKHOCTHOE JIMIO YTIOJIHOMOYEHHOIO
opraHa, OTBETCTBEHHOE 3a INpPHEM JIOKYMEHTOB, (hopMHUpyeT NOKYMEHTHI (€n0) U
IIEPESIaeT €ro JOJDKHOCTHOMY JIMIYy YIIOJIHOMOYEHHOI'O OpraHa, OTBETCTBEHHOMY 3a
IPUHATUE PELICHHUS.

Ilo wroram WCIOJHEHUS AJAMHHUCTPATUBHOM IIPOLENYpPHl IO IpUEMY
nokymeHToB B M®IL] cnemumanuct M®IL], oTBeTCTBEHHBI 3a MpHEM JOKYMEHTOB,
dopmupyeT JOKYMeHTHI (Zeno) W Tmepemaer ero cnenuanucry MOIL],
OTBETCTBEHHOMY 3a MEXXBEJIOMCTBEHHOE B3aUMOJECHCTBHE, KOTOPBIA B CBOIO OYEPE]Ib
B CPOKH, YCTaHOBJICHHBIE COIVIAILICHUEM O B3aUMOJIEUCTBUHM, NIEPEAaeT JOKYMEHTHI B
Y1oIHOMOYEHHBIH OpraH.

3.2.2. KputepueM NpUHSTHS pelIeHHUs O IpHeMe TOKYMEHTOB SIBJISIETCS HaIM4ue
3asBJICHUS U NIPHJIaraéMbIX JOKYMEHTOB.

3.2.3. MakcuMasbHblii CPOK HCIOJIHEHHUS] aJMUHUCTPATUBHON NPOLELYPHI
cocraBisier 1 pabouuii AeHb CO JHS NOCTYIUICHUS 3asBICHUSI OT 3asBUTENS O
NpPeOCTaBICHUH MyHUITUIIAIBHOMN YCIIyTH.

3.2.4. Pe3ynbraTroM aJMUHUCTPATHUBHOW IpOLEIYpHI SBISETCS PErucTpauus B
YN0IHOMOYEHHOM OpraHe 3asBJCHHS U JOKYMEHTOB, IIPEICTABIEHHBIX 3asBUTEIIEM,
UX Irepefadya JODKHOCTHOMY JIMIYYy YIIOJIHOMOYEHHOI'O OpraHa, OTBETCTBEHHOMY 3a
[IPUHATHE PELICHHUH O NTPENOCTABICHUN MyHHUIIUNIAIBHON YCIYTH.

Pesynbrar agMUHUCTPAaTUBHOM mpouenypsl (QUKCHpyeTcs B  CHCTEME
3JIEKTPOHHOI'0 IOKyMEHT0000pOoTa YTIOJTHOMOYEHHOTO OpraHa.



Pe3ynpraT aIMMHUCTPAaTUBHOM INPOLEAYpbl B  OTHOIICHHH  3asBICHUA,
IIOCTYNUBIIEr0 B 3JIEKTPOHHON (hopMe C HCIIOIBE30BaHMEM €JIMHOrO IopTana,
PETMOHAIBHOTO TOpTaJa, HOATBEPKAAETCS IIPUCBOCHUEM CTaTyCa 3asiBKE IPUHATO B
paboty BemoMcTBOM». JleiicTBHE M3MEHEHHUs CTaryca 3asBJICHHS, IOCTYNHUBILIEIO B
AJIEKTPOHHOM (hOopMe C UCTIOIB30BAaHUEM €IMHOIO MOpTalla, pErMOHAIBHOr0 IIopTaa,
MIPOU3BOJIUT JIOJDKHOCTHOE JIMIIO YTIOJIHOMOYEHHOI'0 OpraHa, OTBETCTBEHHOE 3a
IPUHATHE PELIeHUH O NTPENOCTaBICHUN MyHHULUNIAIBHON YCIyTH.

3.2.5. Pe3ynbrar aAMHUHUCTPATUBHOW MNpOLEAypbl — NPHUEM U PErucTpaius
3asIBIICHUS U IOKYMEHTOB OT 3asBUTEJISI.

3.2.6. Bpems BBINONHEHUS AJIMHUHUCTPATUBHOM IPOLEAYphl HE JOJDKHO
npesbimath 30 (TpUIALATH) MUHYT.

3.3. HanpaBjieHHe MeKBEJOMCTBEHHBIX 3allPpOCOB B  OpraHbl
goprannzaunn), y4YacTByIOIlHe B IMPEAOCTABJICHHH MYHHIHNAJBHOH YCJaOyrH
NPH HEOOXOAMMOCTH)

3.3.1. OcHoBaHueM [Ji1 Hayaja aJIMHUHUCTPATUBHOMW MpoLEAyphl IO
HamnpaBJICHUIO  MEXBEJIOMCTBEHHBIX 3allpOCOB B  OpraHbl  (OpraHu3alum),
y4acTByIOLME B  MPENOCTaBICHHUH  MYHHUIMNAIBHOM  YCIyru,  SBISETCS
HEIpeJCTaBlIeHUe 3asiBUTENIEM JOKYMEHTOB, YKa3aHHBIX B ITyHKTe 2.7 HACTOSAIIEro
aJIMUHUCTPATUBHOIO perjiaMeHTa.

3.3.2. JIo)>KHOCTHOE JMLO YTOJIHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a
IPEOCTaBICHHEe MYyHUIUNAIBHON YCIIyTrd, He MO3[Hee JHS, CIEeAYIOLIero 3a JHEM
TIOCTYIUIEHUS 3asiBIEHUs, 0QOPMIIIET U HAIPaBIISET MEXBEJIOMCTBEHHbIE 3alIPOCHI B
COOTBETCTBYIOIIMI OpraH (OpraHu3alMio), B PacloOpsHKEHUU KOTOPOrO HAXOJSATCS
HEOOXOMMEIEe CBEICHUSI.

3.3.3. KputepueM NpHHATHS peLICHUs O HANpaBIIEHUH MEXBEJOMCTBEHHOTO
3arpoca SBJISETCS OTCYTCTBHE JOKYMEHTOB, HEOOXOIMMBIX IUIsl MPEAOCTaBICHUS
MYHHMLMIIAJIBHOM YCIIyI'M, YyKa3aHHbIX B 2.7. HAcTOSILIEro aJMWHUCTPATUBHOIO
periaMeHTa.

3.3.4. MakcuMaibHBIii CpPOK HCIOJHEHHUS aJAMHUHUCTPATHBHON NPOLELYPHI
cocraBisier 1 pabGouuii JeHb CO JHS pErucTpaldd B YIIOJIHOMOYEHHOM OpraHe
3asBJIEHUS O IIPEIOCTABIIEHUH MYHULIUIIAIBHOMN YCIIyTH.

3.3.5. Pe3ynbraTtoM UCHOJHEHUsS aJIMHHUCTPATUBHOM NpOLIEAYpHl SBISETCS
IOJIyY€HHUE JOKYMEHTOB, HEOOXOUMBIX ISl PUHSATUS PEIIEHUsI O MPEeJOCTABICHUN
MYHUIIMIIAIGHON YCITyTH.

Crnocobom (Qukcanuu pesyibraTa aJMHUHUCTPATUBHOM MpPOLEAyphl SBISETCS
pErucTpanys MoJy4eHHbIX OTBETOB Ha MEKBEIOMCTBEHHBIE 3aIIPOCHI.

3.4. PaccmorpeHHe 3asiBJeHHMsl H JOKYMEHTOB Ha 3aceJaHHH
001mecTBeHHOH KHJIHMIHOH KOMHCCHH NPH aMHHHCTPAIIHH I'OPOJICKOro OKpyra
Bepx-HeiiBunckuii

3.4.1. OcHoBaHueM JuIsl Hayvaja aJMUHUCTPATUBHOM INpOLEAYpPHI SBISETCS
HAJIMYHME TI0JHOTO KOMILIEKTA JOKyMEHTOB B Y IOJTHOMOYEHHOM OpraHe.

3.42. Ilocne mnody4eHHs TOCJIEIHEro 3alpalldBaeMOro JIOKyMEHTa,
yKa3aHHOr0 B IIyHKTe€ 2.7 HAcTOSILEero aJMHUHUCTPAaTHUBHOI'O PpErjlaMeHTa,
Y10IHOMOYEHHBIM OpraH BHIHOCUT 3asBIEHHE W TpUiaraeMble K HEMY JOKYMEHTHI
Ha pacCMOTpeHHE OOIIEeCTBEHHOW KOMMCCHUM IO JKWJIMINHBIM BOIPOCaM IIPH
aJIIMUHUCTpallUU Topojckoro okpyra Bepx-HeiiBuHckuii (nanee — KOMHUCCHs) HE
no3aHee 10 pabGoumx mHe co AHS (HOPMHUPOBAaHHS IMOJHOrO IMAKeTa JOKYMEHTOB,
HEOOXOJUMBIX IS IIPEJOCTABICHUs] MyHHUIUIIATBHOMN YCIIyTH.



3.4.3. Komuccuss paccMaTpuBaeT IOCTYNMBIIKME AOKYMEHTHI M NPUHUMACT
IOJIOKHUTEHFHOE WX MOTHBUPOBAHHOE OTPHUIATENIEHOE pEellleHHe MO BHIHECEHHOMY
Ha PacCMOTpPEHHME 3asBIIEHUIO. PelieHne KOMHCCHM O(OPMISETCS MPOTOKOJIOM,
KOTOPBIA COCTABIISIETCSI B OJHOM 3K3EeMIUISIpE U IOJANMCBHIBACTCS IpEACeNaTelieM,
YJICHaMU U CEKpeTapeM KOMUCCHUHU.

Ha ocHOBaHMM NMPOTOKOJIa KOMUCCUU CHEIUATIUCT Y TIOJIHOMOYEHHOIO OpraHa
FOTOBUT TPOEKT TIOCTAHOBJIEHUSI AaJMUHUCTPALlUM TOPOACKOro okpyra Bepx-
HeliBUHCKMIT O NpU3HAHUM 3asBUTENISI MAJOMMYILIUM U IIPUHIATHU €ro Ha y4YeT B
KayecTBE HYXJAIOLIErocss B XXWJIOM MOMELIEHUH, NPENOCTaBIsIEMOM II0 JIOIOBODPY
COLIMAJIBHOI'O HakMa,

yBeloMJIeHHe 00 OTKa3e B MPU3HAHUU 3asBUTEIII MAJOUMYIIHUM H NPUHATHH
€ro Ha y4YeT B KaueCTBe HY KJIaIOIEerocs B )XKMJIOM MIOMEIIEeHUH, IPEIOCTaBIsIEMOM I10
JIOTOBOPY COLIMAJILHOTO HalMa.

3.44. PesynbsTrarom aIMUHUCTPATUBHOM [IpOLIEyPbI SIBJISIETCS
IIOJArOTOBJICHHBIA COOTBETCTBYIOLIUH = IPOEKT ITOCTAHOBJICHHS aJMHHHCTpALUU
ropozackoro okpyra Bepx-HeliBunckuii, 1160 yBegomienue o6 oTkase B IPU3HAHUU
3asIBUTENISI MAJIOUMYLIUM M IPHHATHH €r0 Ha y4eT B KaueCTBE HYXKJAIOIIErocs B
KHJIOM IIOMEILEHUH, IIPEAO0CTaBIAEMOM IO JOTOBOPY COLMAIILHOIO HaiiMa

3.4.5. BpeMs BBINOTHEHMS] aAMUHUCTPATUBHOM MPOLIEyPHI IO PACCMOTPEHUIO
3asBIICHUS U JOKYMEHTOB KOMHUCCHEMN HE JIOJDKHO IPEBBILLIATH
1 pabouero JHSI.

3.5. Ilpunsitue MOCTAHOBJIEHHSI O TPEAOCTABJICHHH Jubo 00 orkase B
NpeAOCTABJIEHHH MYHHUHNAJbHOH YCJIYrH H YyBe/JOMJIEeHHe 3asiBUTEJIsl O
NPHHSTOM pelIeHHH

3.5.1. OcHoBanueM s Havajlla aAMHUHUCTPATHUBHON NPOLENYpHI SBISIETCS
IIOJITOTOBJICHHBIA IPOEKT IIOCTAHOBJEHUS AJAMHHHCTPALMKM TOPOJCKOrO OKpyra
Bepx-HeiiBUHCKUHN, KOTOPBIN COTIIACOBHIBAECTCS B YCTAHOBJIEHHOM IOPSIJIKE.

3.5.2. Ilocne npUHATHS COOTBETCTBYIOLIEIO IMOCTAHOBJIECHUS aJIMUHUCTPALUS
ropoackoro okpyra Bepx-HelBHHCKMI BBIZAa€T WM HAIpaBISIET 3asBUTEIIO
MOTHBHMPOBAHHOE peIleHHe HE II03/lHee YeM depe3 TpU pabouux OHS CO JHsA
IIPUHSATHS TAKOTO PELLICHHUS.

3.5.3. Pe3ynpTaToM aJIMUHUCTPATUBHOM NpOLEAYpHI SIBISETCS YBEAOMIICHHE
3asBUTENISI O MPHUHATOM pEUIeHHWH CcrnocoOoM, YKa3aHHbIM B 3asBJICHHUH O
NPeIOCTaBICHUN MYHULIUTIAIBHON YCITyTH.

3.5.4. Bpems BBINOJIHEHUS] aJMUHUCTPATUBHOM IpOLEAYPHl IO IPHHATHIO
MIOCTAHOBJICHUSI O TMPEeAOCTaBIeHMH JIMOO yBenomiieHHe 00 OTKasze B
IIPEIOCTABICHUH MYHMIIMNAIBHOW YCIYI'M M YBEJIOMJICHUE 3asBUTENSI O MPUHSTOM
pEIIEeHUH He JOJKHO MpeBhIaTh 14 pabouux JHEH co AHS 3acelaHusl KOMUCCHH.

3.6. Ilopsigok BbINOJTHEHUS] AAMHHHCTPATHBHBIX npoueayp M®I]

IIpenocraBinenue MyHununanbHou yciayrd B MOL] ocymecTBisercs B MOPSKE,
YCTaHOBJIEHHOM HACTOSIIMM  aJMMHHCTPAaTUBHBIM PpErJIaMEHTOM C  YYETOM
0COOEHHOCTEi, ONpeHeNeHHBIX COIJIAIEHHEM O  B3aMMOJEWUCTBHM  MEXY
YIIOTHOMOYEHHBIM OpPraHoOM, PEAOCTABISIONIMM MyHULIMNIAIBHYIO ycayry, 1 MOII.

M®OII He ocymiecTBIsET:

dopMupoBaHHE U HalpaBJIeHUE MEXBEJIOMCTBEHHOIO 3ampoca B Oprassl,
IPEeIOCTABIISIIOLIUE YCIYTM, B OpraHbl IOCyAapCTBEHHOM BJIACTH, WHBIE OpraHbI



MECTHOIO CaMOYIIpPaBJIeHUs] W OpraHu3allud, Yy4YacTBYIOUIME B IPEAOCTaBIICHUN
MYHUIMIIAIBHBIX YCIIYT;

MHBIE JIeHCTBHS, HEOOXOAMMBIE JIJIS TPEIOCTABICHUS MyHUIMIIAIEHON YCIIyTH, B
TOM 4YHCJI€ CBS3aHHBIE C  TPOBEPKOM  JEHCTBUTENBHOCTH  yCHJIEHHOM
KBATH(DUIIUPOBAHHON JJIEKTPOHHOW TIOAMUCU 3asBUTENS,, HCIOJIB30BAHHOM IIpH
oOpaleH\H 3a MOJTy4YeHHEeM MYHHUIMITAIbHON yCIyTH.

3.7. Ilopsiiok HCOpaBJeHHs [ONYIMEHHbIX ONEYaTOK H OWHOOK B
BBIJAHHBIX B  pe3yJbTaTe IMPeJOCTABJIEHHS] MYHHUIHMNAJBHOH  YCJIYIrH
AOKYMeHTaX

B cinyuae BbIsIBIEHUsI 3asiBUTENIEM B JOKYMEHTaX, SIBISIOIIUXCS Pe3yJIbTaTOM
IIPEIOCTABJICHUS] MYHUIUMINAIBHOM YCIYrH, One4aToKk W (Miu) OIIMOOK 3asBHUTEIb
npejacTaBisieT (HampaBisieT) Ha HMMS - PYKOBOIUTENS YIIOJHOMOYEHHOrO0 OpraHa
3asiBIEHHE 00 UCIpaBJIeHUU TaKMX ONMEeYaToK U (MJIM) OIIMOOK MOCPEICTBOM JIMYHOTO
oOpalleHus UK TIOYTOBBIM OTIIPABJICHUEM.

K 3asgBnenuro mnpunaraercsi OpUrMHal JAOKYMEHTa, B KOTOPOM JIOIMyIIEHa
onevatka U (wnm) omuOka. Takke 3asBUTENh BIOpaBe MNPUOOIIUTH JTOKYMEHTHI,
00OCHOBBIBAIOIINE JOBOJBI, U3JIOKEHHBIE B 3asBJICHUU.

Perucrpamnus 3asBiIeHUs OCYLIECTBISETCS B JeHb €ro IMOCTYIUICHHs JHOO Ha
clefylomui pabouuii JleHb B clyyae IIOCTYIUICHHUSI 3asBJICHHUS 110 OKOHYAHUU
paboyero BpeMeHu. B cilydae mocTyruieHus 3asBJISHHs B BBIXOJIHbIE MU Hepabouue
Ipa3JIHUYHbIE JHU €ro PerucTpaiys OCYIIeCTBISETCS B NEPBBbIM pabouyuii JeHb,
CJIEIyIOLIHH 32 BEIXOJHBIM WJIM HepaOOYUM Mpa3AHUIHBIM JTHEM.

JIoIKHOCTHOE  JIMIIO YNOTHOMOYEHHOTO OpraHa IPOBOAUT IIPOBEPKY
yKa3aHHBIX B 3asBJICHUH CBEICHHIA.

B ciiydyae BbIsSIBIIEHHS JOIMYIICHHBIX OMEYaTOK W (MJIM) OIIHMOOK B BBIJIAHHBIX B
pesyibTate NpPEeJOCTABIEHUsS MYHHUIUNAIBHON YCIyrH IOKYMEHTaX JOJDKHOCTHOE
JULI0  YTOJIHOMOYEHHOIO OpraHa IOJArOTaBIMBaeT JOKYMEHT, SBISIOLIMNC
pe3yJIbTaTOM MPENOCTaBICHUS MYHULMNAIBHOM YCIyr'H, ¢ y4Y€TOM HCIIpaBICHUs
JIOIYUIEHHBIX ONeYaToK U (WJIK) OmMOOK B CPOK, HE MPEBBIIIAOIINNA 5 pabodux JHEH
CO JIHSI pETUCTPALIMU COOTBETCTBYIOILIETO 3asIBIICHHUS.

B ciy4ae orcyrcTBusi oneyaTok U (MiK) OMMOOK B JIOKYMEHTaX, BBIJAHHBIX B
pe3ysibTare MpPeNOCTaBICHUS MYHMIMITAJIBHONM  YCIYTd, JAODKHOCTHOE —JIMLO
YIOTHOMOYEHHOTO OpraHa MOATOTaBIMBAET YBEAOMIJIEHHE 00 OTCYTCTBHM TaKHMX
onevyaTtok ¥ (W) OmMOOK 3a MOJMUCHIO YIOJHOMOYEHHOTO Ha MOJANUCAHUE TaKOIr'o
JOKyMEHTa JOJDKHOCTHOTO JIMLA B CPOK, HE MPEBBIIAOIINN 5 pabounx aHed co JHsA
PETUCTpaLU COOTBETCTBYIOILETO 3asBICHUS.

Brinaua (HanpaBiieHue) pe3ysibTaTa pacCMOTPEHUS 3asiBJIEHUs] 00 MCTpaBlIeHUU
orneyaTok ¥ (WiM) OMMOOK OCYIIECTBISETCS B COOTBETCTBUHU CO CIOCOOOM,
yKa3aHHBIM B 3asBJICHUHU.

IV. (I)Oprl KOHTPOJISl 32 HCIIOJTHEHHEM AAMHHHUCTPATHBHOI'O perijiaMeHTa

4.1. Ilopsigoxk ocymecTB/JeHHSI TEKYyIero KOHTPOJsA 3a cOOJIIOJeHHEM H
HCIIOJIHEHHEM JI0JKHOCTHBIMH JIHIAMH YTIOJIHOMOYEHHOI0 OPraHa MoJioKeHHH
perjjaMeHTa H HHBIX HOPMATHBHBIX MNPaBOBBIX AKTOB, YCTAHABJIHBAKIIHX
TpeOOBaHHS K NPEeA0CTABICHHI0 MyYHHIHNAJAbHON YCJIYIH, 2 TaAK:Ke NPHHATHEM

HMH pelleHHH.
4.1.1. Texkymmii KOHTPOJIb OCYIUECTBISETCS TMOCTOSIHHO JOJDKHOCTHBIMH
JUIAMHU 10 KaX0il aJIMUHUCTPATUBHOM IMpOLEAype B COOTBETCTBUU C HACTOSIIMM



a[MUHUCTPATHBHBEIM DPEIrIaMEHTOM, a TaKKe IyTeM I[POBENCHHS PYKOBOAUTENICM
VII0JHOMOYEHHOIO OpraHa WM JIMIIOM, €ro 3aMeIIaloniM, IIPOBEPOK HUCIOIHCHUSA
JOIDKHOCTHBIMM JIMI[AMH TTOJIOKEHHH HACTOSILIEr0 aIMUHUCTPATHBHOTO PETrilaMeHTa.

4.2. Tlopsiiok M NEPHOAHYHOCTHL OCYHIECTBJIEHHs] IUIAHOBBIX H
BHEIUIAHOBBIX  NPOBEPOK  MOJHOTHI H  KayecTBa  NpeAOCTaBJICHHS
MYHHIHOAJbHOH YCJIYrH, B TOM YHCJe NOPSAOK H (opmMbl KOHTpPOJsS 34
NOJTHOTOH M Ka4eCTBOM NpeA0CTaBJIeHHs MyHHIIHIAJIbHOH yCJIyTrH.

4.2.1. KoHTpoOJIb 32 MOJHOTON M Ka4eCTBOM IMPEIOCTaBIEHUS MyHULIMIIAIBHOM
YCIyTd BKIIOYaeT B ce0s IpoBeleHHe IUIAHOBBIX M BHEIUIAHOBBIX IPOBEPOK,
BBISBJIEHUE M YCTpaHEHHe HapyLIeHHWH MpaB 3asBUTENIeH, MOJIOXKEHUH HACTOSIIETrO
aJIMMHUCTPATUBHOIO perjaMeHTa M JpYIMX HOPMATUBHBIX IIPAaBOBBIX AaKTOB,
paccMOTpeHue, MpUHSATUE pEIIeHHH M MOATOTOBKY OTBETOB Ha oOOpallieHue
3asBUTENICH, COJepXalluX JKaJoObl Ha pemieHus, JjedcTBus (Oe3nelcTBHE)
JOJDKHOCTHBIX JIULI.

4.2.2. IlpoBepku MOTYT OBITH IUIAHOBBIMU U BHEIUIAHOBHIMHU.

IInanoBbIE IPOBEPKHU ITOJIHOTHI ¥ Ka4eCTBa NPEAOCTaBICHUS MyHUIIUNIATbHON
YCILyTH IIPOBOJSATCS HE peXe OJHOI0 pa3a B I'ojl HAa OCHOBAHUH ILJIAHOB.

BHemnnaHoBble NPOBEPKH IPOBOAATCA IO IOPYYEHHUIO PYKOBOAMTENS
YIOJIHOMOYEHHOr0 OpraHa WM JIMIA, ero 3aMelalolero, I0 KOHKPETHOMY
o0pallleHUI0 3aMHTEPECOBAHHBIX JIUII.

IIpoBepkH MONHOTHI M KadecTBa NMPEAOCTABISIEMOM MYHULMIAIBHON YCIyTd
IIPOBOJSATCS HAa OCHOBAaHMM IIpHKa3a YIOJHOMOYEHHOro oprasa. /[ns mpoBeneHus
IPOBEPKU (GOPMHUPYETCSi KOMHUCCHUSI, B COCTaB KOTOPOH BKIIIOYAIOTCS MyHULIUIAIbHBIE
clly)xalye YTOJIHOMOYEHHOIO opraHa. Pe3ynbraTsl mpoBepku opopMIIsIIOTCS B BUJIE
aKTa, B KOTOPOM OTMEYAlOTCSl BBISIBJICHHbIE HEJIOCTAaTKU W TMPEUIOKEHUS MO0 HUX
YCTPaHEHHIO, AaKT IOANMUCHIBaeTCS wWieHaMu Komuccud. C akTOM 3HaKOMSTCS
JOJDKHOCTHBIE JIMLA Y TIOJTHOMOYEHHOT'O OpraHa.

4.3. OTBeTCTBEHHOCTh AO/IKHOCTHBIX JIHI YNOJHOMOYEHHOIO OpraHa,
NpPeAOCTABJISIONIEr0 MYHHUHNAJbHYIO YCJIYry, 3a pelieHHsl H JAeHcTBHSA
(Oe3nelicTBHe), NpHHHMAaeMble (OCylLIecTBJIsieMble) HMH B X0/1€ MPeA0CTABJICHHS
MYHHIHIAJIbHOH yCJIYyTH.

JIOIDKHOCTHOE JIMIIO HECET NMePCOHAIBHYIO OTBETCTBEHHOCTB 3a:

- co0JrofieHre yCTaHOBIEHHOTO MOPsAKa IpUeMa JOKYMEHTOB;

- IpHUHATHE HaUIeXalMX Mep IO IOJHOM M BCECTOPOHHEH IIpOBEpKE
IPeCTaBIEHHBIX JI0KyMEHTOB;

- cobmoJileHue CPOKOB PAacCMOTPEHHS JOKYMEHTOB, COOJIIOJEHHE IOpsIKa
BBIJIa4H JOKYMEHTOB,;

- YYeT BBbIJIaHHBIX JJOKYMEHTOB;

- CBOEBpeMeHHOe (opMmHpoBaHHE, BEJICHHE M HaJyIeXkallee XpaHEHHE
JIOKYMEHTOB.

ITo pe3ynbraraM NMpPOBEINCHHBIX MPOBEPOK B Clydyae BBISBICHUS HapyIIEHUN
IpaB 3asBUTENe U MHBIX HAapyIIEHUWH K BHHOBHBIM JIMIAM MPUMEHSIOTCS MEpbI
OTBETCTBEHHOCTH, YCTAaHOBJICHHBIE 3aKOHOAATENLCTBOM Poccuiickoi Denepanyy.

4.4. Mosi02keHNs, XapaKkTepu3ywinue TpeGoBaHusI K NOpSAKY H ¢opMam
KOHTPOJISI 32 MNpeJ0CTABJCHHEM MYHHIHMNAJIbLHOH YCJIYrH, B TOM YHCJeE €O
CTOPOHBI I'PaKIaH, HX 00beJHHEeHHI H OpPraHu3auHH



['paxngane, WX OOBENMHEHMS W OpraHM3allid HMEIOT IpaBo Ha JIIO0EIE,
NpelyCMOTPEHHbIE JEWCTBYIOIMM 3aKOHOJATeIbCTBOM, (OPMBI KOHTPOJNS 32
IesTeNbHOCTHIO YIIOMHOMOYEHHOIO OpraHa MpW MpeJOCTABICHUM MYHMIUIAILHON
yCIIyTH.

4.5. Tlopsimok TpuBIeYEeHHS K OTBETCTBEHHOCTH paboTHHkoB MOII,
NPEAOCTABISIIOIIMX ~ MYHULUMNAIBHYIO  YCIyry, 3a pemeHus U JAeHCTBHUSA
(6e3neiicTBre), mpuHUMaeMble (OCYIIECTBISIEMbIE) UM B XOJi€ MpPEeAOCTaBICHUS
rocyZlapCTBEHHOU yCIIyTH

4.5.1. M®L], pabotauku M®DIL] HecyT OTBETCTBEHHOCTbH, YCTAHOBIIEHHYIO
3aKoHozarenbcTBOM Poccuiickoit @enepanuu:

3a MOJIHOTY IlepefaBaeMbIX B YTIOJHOMOYEHHBIH OpraH 3ampocoB O
[IPEJOCTAaBIICHUM MYHULMNAIBHBIX YCIYI M HMX COOTBETCTBUE IIPEJICTABICHHBIM
3asiuteneM B M@ cBeieHUsIM, UHBIX TOKYMEHTOB, IPUHSATHIX OT 3asBUTEJIS;

3a CBOEBPEMEHHYIO Iiepefladyy B YTMOJHOMOYEHHBIM OpraH 3alpocoB O
IIPEI0CTaBICHUH MYHULIMIAIbHBIX YCIIYT, 3asBJIE€HUNA, UHBIX CBEIEHUN, TOKYMEHTOB
U (wnu) uHGOpMaIUU, IPHHATHIX OT 3asABUTENIS, 4 TAK)KE 32 CBOEBPEMEHHYIO BBIJIAUy
3asIBUTENI0 JOKYMEHTOB, NepeJaHHbIX B 3TUX Leisix MOL[ YnonHomModueHHBIM
OpraHoM;

3a coOiofieHre TpaB CyOBEKTOB MEPCOHAIBHBIX JAHHBIX, 3a COOJIOICHHE
3akoHojaTenbecTBa Poccuiickoit ®enepaiuy, yCTaHABIMBAIOLIETO OCOOEHHOCTH
obparieHus ¢ uHpopMaIHeid, T0CTyI K KOTOpoii orpanudeH derepaabHBIM 3aKOHOM.

4.5.2. Pabornuku MODIL] npu HeucnomHeHHH MO0 TNpPU HEHaJIEXaleM
WCTIOJIHEHMH CBOMX CIIy’KeOHBIX 00f3aHHOCTEeHl B paMKax peanm3aluud (QyHKIUH
MOILI, npuBnekarTcsi K OTBETCTBEHHOCTH, B TOM YUCJI€ YCTAaHOBJIEHHON YTOJIOBHBIM
koxekcoM Poccuiickoit ®eneparmun u Komekcom Poccwmiickoit ®enepanuu 06
aZIMUHHUCTPATUBHBIX IPABOHAPYIICHUSIX JJIs JOJDKHOCTHBIX JIML.

Vbllocyneﬁnblii (BHecyaeOHBII) NOPAAOK 00:KaT0BaAHHS PelIeHHH H
AelcTBHi (0e31eiicTBHSI) Oprana, NpeaoCTaBJSIOEr0 MYHHIIHIIAJILHYIO YCJIYTY,
ero A0KHOCTHBIX Jul, M®IL, paborHukoB MPI{

S.1. Undopmanus a8 3aHHTEpPeCOBAHHBIX JIHL 00 HX mnpaBe Ha
nocyaedoHoe (BHecyaeOHoe) oO:kajioBaHue AelcTBHH (Oe3geiicTBus) M (HJIM)
pelleHuii, NPHHATHIX  (OCYLIECTBJEHHbIX) B XoJde IMpeNoCTaBJICHHs
MYHHIHNAJAbHOH ycayru (aaJiee - :kaJji00a)

3asBUTENh, TpaBa W  3aKOHHBIE HMHTEPEChl KOTOPOrO0  HapyILIEHBI
JNOJDKHOCTHBIMH JIMIIAMH  YTIOTHOMOYEHHOT0 opraHa (B TOM 4YHClIEe B cCllydae
HEHa/JIe)KAIlero  MCIOJHEHUsT HWMH  O00s3aHHOCTEH NpH  NPEeAOoCTaBICHUU
MYHHUIIUNIAIBHON yciyru) aubo paborHukom M®PILI, mmeer mpaBo Ha aocynedHoe
(BHecyneOHOe) oOkajloBaHHWE pelleHud W JAeWcTBuid (Oe3/eHCTBUS), NPUHATBIX
(ocy1miecTBIISIEMBIX) B X0/1€ TIPEAOCTABICHHUS MYHUITUIAIEHOMN yCIIyTH.

5.2. Opranbl U J0LKHOCTHBIE JIMIA, KOTOPLIM MO’KeT ObITh HallpaBJIeHA
’kaJ100a 3asiBHTEJISl B J0Cy1IeOHOM (BHecy1eOHOM) MmopsiAKe
3asBUTEIH MOTYT 00XKaJ0BaTh peLIeHuUs U AelcTBH (Oe3eHCTBHE), IPUHATHIE
(ocymiecTBisieMble) B XOZi€ ITPEOCTABICHUS] MyHULIUIIAIBHOMN YCIIYIH:
XKanoba Ha pemeHus u JedcTBHS (Oe3nelicTBUE) CHENUAINCTOB OpPraHOB
MECTHOTO  CaMOYyNpaBJIEHHS TIOAAETCS PYKOBOJMTEIIO  OPraHoB  MECTHOIO
caMOyIIpaBJIeHUS.



Xano6a Ha pemenus u jeictBus (Oe3nelcTBHE) pPYKOBOIMTEINSl OpraHa
MECTHOI'O caMoyIipaBieHus nojaercs [ 1aBe aAIMUHUCTPALIMK FOPOACKOro OKpyra.
XKano6a na pemenus u neiictus (OesneiictBue) padornuka MOI[ nopaercs
pykoBojuteno a3roro ML
Xanoba Ha pemenust u neictBus (6esneiictBue) M®L[ mnopaercs B oprax
UCTIONHUTENbHON BilacTd HoBropojckoit o6iactd, OCYIIECTBISIOMMNA (YHKIUH U
noixHomMouus yupenurenss MOLL.

5.3. Cnocob6bl uH(pOpPMHpPOBaHHUSI 3asiBHTEJIEH O MOpsAAKe NOAAYH H
pPaccMOTpeHHs Kaj100bl, B TOM 4YHCJ/Ie ¢ HCIOJb30BAHHEM €IHHOI0 NMOPTaja U
PEerHoHAILHOIO NMOPTAJa

YnonHoMO4YeHHBIN OpraH obecreynBaeT:

1) unHbopmHpoBaHHE 3asgBUTENEH O TOpSAKE OOXaJOBaHUS peIIeHHH |
neiictBuil  (0e3neHCTBUS) YIOJTHOMOYEHHOTO OpraHa, €ro JOJDKHOCTHBIX JIMI
NOCPEACTBOM  pa3MelleHusi HHPopMalnuMd Ha CTeHJAaX B  IIOMEIICHHSX
YnonnomoyeHHoro opraa, M®IL], eauHoM mnopraie, pErdoHaJIbHOM IIOpTAJeE,
oduIHaIbHOM caliTe Y IOJIHOMOYEHHOro opraHa B ceTu «MHTepHeT;

2) KOHCYJNbTHPOBaHHE 3asBUTENIed O TMOpsJke OOXaJoBaHUs pELICHUH |
neiictBuii (Oe3nelicTBUsA) YIOJTHOMOYEHHOTO OpraHa, ero JOJDKHOCTHBIX JIMI, B TOM
qucie 1o TeaedoHy, JJIeKTPOHHON MoYTe, IPU JTUUYHOM IpUEME.

S.4. IlepeyeHb HOPMATHBHBIX PABOBBLIX AKTOB, PEryJIHPYIOIIHX NOPSAI0K
aocyaeOHoro  (BHecyaeOHOro) o0:kajlOBaHHSl  pelleHHH M JeHCTBHH
(Oe3neficTBHIi) Y IOJITHOMOYEHHOI0 OPraHa, a TaK:Ke ero J0J’KHOCTHBIX JIHI]

Hocynebnoe (BHecyneOHOE) 00KaoBaHUE peIIeH i U AecTBHi (0e31eiicTBHIA)
YIOJHOMOYEHHOTO OpraHa, ero JIOJDKHOCTHBIX Jul, MO®ILI, paborHukoB M®I]
OCYILIECTBIISIETCS B COOTBETCTBHH C:

®enepanbabiM 3akoHOM OT 27 uionsg 2010 roma Ne 210-®@3 «O6 opranuzanuu
NpeOCTaBIeHUs FOCYAAPCTBEHHBIX M MyHHLMIIAJIBHBIX YCIIYT».



[Ipunoxenue Ne 1
K aJIMUHACTPATUBHOMY pErJIaMEHTy

OBPA3ELL 3AABJIEHMA

['maBe ropoJcKOro okpyra
Bepx-HetliBunckuii

oT

« » r.p.
3aperuCTPUPOBAHHOIO(OM) 110 anpecy:

TEII.

3asaBJienue

[Ipoury paccMoTpeTh BOMpPOC O TNPU3HAHUU MeHS (WIEHOB MOEH CeMBbH)
MQJIOUMYIIMM(M) U TPUHATAU MeHs (WIEHOB MOEH CeMbH) Ha y4eT B KauecTBe
HyXJarommerocsi(Mxcsi) B IKUJIOM IOMEIICHHH, MPEJOCTaBIsIeMOM II0 JIOTOBOPY
COLIMAJILHOT'O HaliMa.

CeMbsI COCTOHUT H3 YyeJIoBeK:

(®.1.0., creneHb poacTBa, aTa poXKJICHHU, JaHHbIE JOKYMEHTA, yI0CTOBEPSIOIIETo TMYHOCTD)

(®.1.0., crenenb poaCTBa, JaTa POXKACHHUS, JaHHBIE JOKYMEHTa, YI0CTOBEPSIOLIEro JMYHOCTD)

(®.1.0., crenenb poJCTBa, JaTa pOXKACHUs, JaHHbIE JOKYMEHTA, YOCTOBEPSIOIIErO JIUYHOCTD)

(®.M.0., crenens posCTBa, AaTa pOXKIACHHS, AJaHHBIC JOKYMEHTA, YAOCTOBEPSIOLIErO TMYHOCTb)

(®.U.0., creneHs poAcTBa, AaTa POXKIEHUS, JaHHBIE JOKYMEHTA, Y0CTOBEPAIOLIETO JIMYHOCTD)

(®.1.0., crenenb poaCTBa, naTa pOKACHHS, JaHHbIE JJOKYMEHTA, YOCTOBEPSIOILErO JIMYHOCTS)

K 3asiBnenuro npuiararo cienyroonue JOKyMeHTHI:

T IToamuce




[Tpunoxenue Ne 2
K aJIMUHUCTPATHBHOMY PErJIaMeHTy

OBPA3EIL COI'VIACHS

['maBe ropoackoro okpyra
Bepx-HeiiBunckuii

oT
(bamunusi, UMsl, OTYECTBO 3asBUTEIIS)
« » 19 r.p.
[IacIOpT CEPUU Ne
BBIJAHHBIA « _ » L

3aperucTpUpOBaHHOr0(OM) MO aapecy:

COI'JTACHE
Ha 00pabOTKy NMEePCOHATIBHBIX JaHHBIX

A,

(pamummsi, ©MsI, OTYECTBO)

Jlal0  corjlacHe aJMHUHUCTpalliil ropojackoro oxkpyra Bepx-HeiBunckuii
COOTBETCTBUHU €O cTaTheil 9 PenepanbHoro 3akoHa ot 27 uronst 2006 roga No
152-03 «O mnepcoHalbHBIX HaHHBIX» Ha aBTOMATU3MPOBaHHYIO, a Takxke 0Oe3
UCIIOJIb30BAaHMsI CPEJICTB aBTOMAaTU3aluU 00pabOTKy MOMX MEPCOHAIbHBIX JaHHBIX B
LeJsIX NOJMy4YeHUs: MyHULMnaibHoM ycimyru «llpuem 3asiBneHuid, JOKYMEHTOB, a
TaK)K€ IIOCTAHOBKAa TIpaXJaH Ha Y4YeT B KayeCTBE HYXKIAIOUIUXCS B IKHUIIBIX
MIOMEILEHUAX», @ IMEHHO Ha COBEpILEHUE ACUCTBHI, MPEyCMOTPEHHBIX IIyHKTOM 3
cratbu 3 @enpepasbHOro 3akoHa oT 27 wuronsa 2006 roma Ne 152-®03 «O
NEPCOHAIBHBIX  JAHHBIX» CO  CBEACHUSMH, IIPEACTABICHHbBIMU MHOW B
aJIMMHHUCTpaLUIO ropoJcKoro okpyra Bepx-HelBuHCKHIA. Hacrosimee cornacue
JaeTcs Ha NEPUOJ O UCTEUEHHUsI CPOKOB XpaHEeHHUS! COOTBETCTBYIOIIEH HHPOpMALU
WIA JOKYMEHTOB, COIEp)KallluX YKa3aHHYIO HMHGOPMAIUIO, ONpeIeIseMbIX B
COOTBETCTBHUH C 3aKOHOAaTelbcTBOM Poccuiickoin Penepanuu.

(bamumHs, *HAIEAIIBT)

« » 20 L

Hpnmeqaune: coriaCuec Ha 06pa60TKy IEPCOHAJIBHBIX JaHHBIX HECOBEPIIECHHOJICTHUX JIUIL
IMOAMHUCHIBAIOT UX 3aKOHHBIC ITPEACTABUTEIINA




